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Consumable Material Procurement

1 Purpose

This scenario deals with activities during the procurement process. It also describes the goods receipt of consumable material and invoice receipts by line item.
In addition,during goods receipt value is charged to expense account.

Upon receipt of invoices from the vendor, they are entered with reference to corresponding purchase order, providing a three-way match of purchase order value,
goods receipt value and invoice value.

Prerequisites

Essential master and organizational data was created in your ERP system in the implementation phase, such as the data that reflects the organizational structure
of your company and master data that suits its operational focus, for example, master data for materials, services and vendors.
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1.1 Process Steps

In this document, you create procurement scenario for consumable materials.

1.1.1 Creating Purchase Requisition

Use
In this activity, you create a purchase requisition.

Procedure
1. Open “Create Purchase Requisition” App. from Fiori Launchpad.

2. On the Create Purchase Requisition screen, enter the following values and choose Enter:

Field name Description | User action and Comments

values
Document Type As per requirement For example: IESCO Local Purchase
Material (Item Overview) As per requirement For example:

10123

Quantity (Item Overview) As per requirement 1
Plant (Item Overview) As per requirement For exapample: 200
Purchasing Group As per requirement For exapample: 051
Account Assignement As per requirement K
Category
Account Assignement As per requirement For example: 101000
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3. After selecting the material, enter the Quantity, P/ Group, Plant and Storage Location and Press Enter.

4. Press the check button to see if there is any error

& < © SAP

Create Purchase Hequisiiion
~=.-' P Create Purchasc Requisition
remrees| . k| [Ficin | [ Prrsonad Stieg |
@l IESLU Local Furchase e +| Suurce Delenmiralion
b | | Teuts Releasze strategy

Relaazs group o1 PR RELEASE

Code Deecription Processor Status

Reledse Sirategy FA Purchase Requisiiion AA Initiator i

AB DD MM MM 03

HH € F R RARA-[)?
Release Indicator X | Blocked oD oM TECH MM-03

(=8
|~ | B~ || |ai | || || (O] | (= 1| | | & Defaull Values |
[ s - lem  Shuil Teaxd Quanlily Unil C Defliv. Dale Mall Giuvup Planl Siur. Lo,
10 Meter Wire

PG Reguisin. Tracking. ..

M D 20042018 CABLES & A1 | IESCO RS Rav

Des. Suppl. Fixed vendo

5. Choose Save

6. Document number will be generated: 5100000235
Result

Purchase requisition is created.
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1.1.2 Approval of Purchase Requisition

Use
In this activity, you will approve Purchase Requisition.

Procedure
1. Open “Release Purchase Requisition” App. from Fiori Launchpad.
2. Enter Purchase Requisition Number: 5100000235 by selecting other Purchase Requisition and press Enter.

3. Goto the Release Strategy Tab in the Header Data and Release that Purchase Requisition.
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o SAP Release Purchase Req. 5100000235

Release Purchase Reqg 5100000235

1\ EEack| iExil| |Cance|| |S':.r5tem vi |D4:hcument Dverview Dn| iDispIay."Changei |0Iher Purchaze Requisiliuni

cal Purchase wr | 5100000235

Release sirategy

up 01 PR RELEASE Code Description Processor Status Hele. .
ategy PA Purchase Requisifion BB C.E MM MM-02 o
oD GM TECH MM-03 v
EE CEO MM-02 v
licator 2 | RFQipurchase order FF o SHaas ¥
58]

Press Save.
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1.1.3 Creating Request of Quotation

Use

In this activity you create requests for quotations.

Procedure

1. Open “Create Request for Quotation” App. from Fiori Launchpad.

2. Onthe Create RFQ: Initial Screen, make the following entries and choose Enter:

Field name Description | User action and values Comment

RFQ type As per requirement For example: IESCO Local Purchase
Language EN

Quotation <A date before delivery date> for example, today’s date + 14 days
deadline

Purchasing As per requirement For example: 1000

Organization

Purchasing As per requirement For example: 051

Group

Materials Management Training Document
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& < © SAP

<AD.4

[
!I'-."Ienu vu 1 ;E!-ac.ké :Exﬂ: ;CanceI! | System v | Overview | |
RFQ Type Ig0D1
Language Key EN
RFQ Date 20.04. 2018
Queotalion Deadine 20.04.2018
RFCQ

Organizational Data

Purch. organization 1000

Purchasing Group 051
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3. To create a quotation with reference to a purchase requisition, chooseCreate Referencing Requisition and enter the Purchase Requisition Number.

Creaite RFQ ;- Initial Screen

Create RFQ - Initial Screen

« | | overview | | Header Details | | Copy Document | i]ReIererl ce to F'F?_EE#

Purchase Req.

Reguisn. item

Purch. Group i
Decument Type

Material

MPM material

Plamnt

Item Category

Acct Assagmt Cat

Tracking Number

Supplying Plant

Assigned "
Stock maternal ~
COpen only y

4. Select the line item and press Adopt + Details. All information of adopted material will be copied in RFQ document.
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82 < B SAP Create RH

l-:"l I:
litar "

| Adopt + Details || | Adopt |

| Menu vl 14 iE!-an:'.k'| !E:x:it. il:ancel| lﬁystem L

T Pur. Req. Item Material Short Texd Pint Sloc | A c

IEI S1000002_. 10 10123 Meter Wire 200 |

Materials Management Training Document PAGE 11 OF 45



R
ABACUS

g
£

|I'-.'!er||.| \/E 1 iSa'.rei iEau:.k: !Exil% iCanceI! | System | !Nexti :Deletei
Item 10 KCat Plant
Material 10123 Stor. loc.
Short Texd Meter Wire

Mat. Grp 14000

Quantity and Date

RFQ Quantity 7 M QueiDdin 20.04.2018

Delivery Date D 521.04.2013

Deadline Monitoring
1=l Rem./Exped. TrackingMo
2nd Rem_fExped. 5. Mat.
3rd Rem . J/Exped.

MNo. Exped. o

5. Enter the Delivery Date and press enter.
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6. Choose Header Details.
Create RFQ - liem Overview

2 < o SAP
SA ;' Create RFQ - ltem Overview
[ Menu | 4 |Save| |Back| !Exilé | Cancel | | System ~~| |Select All llems | | Deselect All| | Select StartiEnd of Block | | Enter Lines; | Delete | |Header Details | | Supplier Address |
RFQ RFQ Type 001 RFQ Date 20.04.2018
Vendor QuolDdin 20.04.2018
RFQ ltems
T lem I Matenal Short Text RFQ Quantity OUn € Deliv. Date Mat. Grp Pint Sloc D el
10 10123 Meter Wire i M D 21.04.20.. 14000 200
20 D

7. Choose Supplier Address (F7) or choose menu Header —»Supplier Address.

8. On the Create RFQ: Vendor Address screen, enter vendor number (any vendor) or select from list.
Field name | Description User action and values Comment
Vendor Vendor Any vendor number For example: 10000000
number
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£

|Menu |

RFQ
RFQ Date

Vendor

' o i = Preview
Name

Title

MName

Search Terms

Search term 172

Company Code

20.04.2018 RFQ Type
10000000 Q,
E3

Company

Pak Elekiron Limited

PEL

1 iSa'.re! iEac‘.k: !Exil% iCanceI! | System vﬁ

1000 Purch

Qo1 Purch
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9. Choose Save: 6100000050

10. Repeat steps 7-9 if the RFQ will be sent to more than one vendor: 6100000051

11. Choose Exit.

Result
RFQs are created.
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1.1.4 Maintaining Quotations

Use
In this activity you maintain the different quotations of the vendors.

Procedure

1. Open “Create Quotation” App. from Fiori Launchpad.

2. On the Maintain Quotation: Initial Screen, enter the first of your RFQ number.
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& < @ SAP

[ Menu | ¢  |Back| |Exit| |Cancel | | System - | |Overview | | Head

RFQ
6100000050 ®

Search Results

Purch.Doc. Vendor POrg PGr Doc. Date C OTyp
6100000050 10000000 1000 051 20042 A 1201
6100000005 10000010 1000 001 28112.. A 1201
6100000051 10000011 1000 051 20042 A 10
6100000000 10000000 1000 155 10102 A Q01
6100000001 10000000 1000 109 23102 A fliy]
6100000002 10000000 1000 MO4 051120 A ielik]
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3. On the Maintain Quotation: Iltem Overview screen, enter a price in the Net Price field, and choose Save.

Maintain Quotation : ltem Ove

fe
A
2

Maintain Quotation : ltem Oven

AP

[
| Menu | ' |Back | |Exit| | Cancel | | System | | Select All ltems | | Deselect All| | Select Start/End of
RFQ 6100000050 |RFQ Type 1001 RFQ Date 20.04.2018
Vendor 10000000 Pak Elekiron Limited QuoiDdin 20.04.2018
Quoiation tems

Ty tem Material Short Texd RFQ Quantity OUn | C  Deliv. Date Net Price Per

10 10123 Meter Wire 1 M D | 21.04.20. 1

4. Repeat these steps for all your RFQs or quotations.

PAGE 18 OF 45
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1.1.5 Comparing and Selecting Vendors

Use

This can be done once all quotations have been entered. The quotations from the different vendors will now be compared.

Procedure

1. Open “Price Comparison List” App. from Fiori Launchpad.

2. On the Price Comparison List screen, make the following entries:

Field name Description

User action and values

Comment

Purchasing
Organization

As per requirement

For example, 1000,

Quotation Nos.

As per requirement

6100000050,
6100000051

Materials Management Training Document
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3. Execute by choosing Execute or F8.

& < o SAP

SAD 4
[
|I'-.1er|u vi 1 |Sa\re as 'v‘ariaﬂt...l :Eachl iE'p:it| iGancell !Systﬂm VI Execute
Purchasing Organization 1000
Quoiation b1 D005 D ) to 6100000051
Collective RFC to
Supplier to
Material fto
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g
£

|h'|ea1u \;'

Material
Sh. Text
Qty. 1n Base Unit

10123
Meter Wire

Total Quot.

1 |Save Market Price% |Eack§ |E>:i|5 |Gance|| |S‘f5t&m v| |
Quot. = 6100000050 6100000051
Bidder: 10000000 10000011
Mame: Pak Elektron Limi Mohsin Abbasi Tes
val.: 2,000.00 2,200. 00
Price: 2,000.00 2,200.00
Rank: 1 95 X 2 105 =
val.: 2,000.00 2,200.00
Rank : 1 9% % 2 105 &

Materials Management Training Document
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4. Select the vendor you want to reject, and choose the Maintain Quotation.
5. On the Maintain Quotation screen, select the item line and choose Item Details (F2).

6. On the Maintain Quotation: ltem Overview screen, in the Quotation data section, select the Rej. Ind. checkbox (for rejection) and choose Save.
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CAD
[ty
[ Menu | 1 | save| it| | Cancel
Item 5100000051 10 ntCat.
Material 10123
Short Texd Meter Wire
Mat. Grp 14000

Quantity and Date
RFEQ Cruandity A M CruoiDdin

Delivery Date 0| 21.04.2018

Deadline Monitoring
15t Rem . /Exped. TrackingMo
2nd Rem /Exped. 5. Mat
3rd Rem /Exped.

MNo. Exped u]

Quotation Data

Het Order Price 2,200.00 PEKR Vol | ]
City Conv 1 M - 1 M

Duol Comment L=k

=] Rei. ind.
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7. Repeat steps 4 - 6 to reject additional vendors.

Result
Price Comparison has been performed.
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1.1.6 Creating PO for Consumable Materials

Use
This activity creates a purchase order for consumable materials.

Procedure
Open “Create Purchase Order Advance” App. from Fiori Launchpad.

1. To create a Purchase Order with reference to a purchase requisition, chooseMy Purchase Requisition from selection variant by document overview and enter
the Purchase Requisition Number in document number field. By doing this, system accesses all the information that is saved in the referenced document.

2. To create a Purchase Order with reference to a RFQ, chooseRequest for Quotation from selection variant by document overview and enter the RFQ Number
in document number field. By doing this, system accesses all the information that is saved in the referenced document.
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| Menu \_:

Program selections

Matenal Number
Selection Parameters
Plant

Material Shori Texd
Supplying Plant

Storage Location
Material Group
Purchasing Organization
Purchasing Group
Purchasing Document
Mame of Person Responsible
Document Type
Document Category
Company Code

Document Date

| Save as Variant... | : Eackl ;El | Cancel I

GLO0000050

1000

Materials Management Training Document
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3. Select the RFQ Number and Adopt. All the Data will be copied from RFQ to PO.

CAD 4
e
[ Menu v 1 Savei Back | |Exili Cancel | |S'_fstem w| |D|:|{:1.|menti
Document Overview e S |
==
[ 3] Delivery/invoice = Conditions = Texts  Addi
SAPEMEFPOANFR R
. Purch, Crg. 1000 | Materials Managems
|,-..,\,,| (@] | (@] | [@[~] [&] Purch. Group 051 | IM MM
Company Code 1000 | IESCO
Purch.Doc.

£ 5100000050

4. Check the PO and if there is no error Save the PO
5. PO number will be generated.7100000178
RESULT

Purchase order is created.

1.1.7 Print Purchase Order

Materials Management Training Document
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Use
This procedure explains the steps for Purchase Order printing.

Procedure
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1. Open “Print Purchase Order” App. from Fiori Launchpad.

2. Enter Purchase Order Number in Document Number.

3. Press Execute.

8 < @ SAP
SAP 4
| Menu ~-| | Save as Varianl...| | Back| |Exit| |Cancel| |System ~-|

Purchasing Document Data
Document Mumber
Supplier
Purchasing Organizafion
Purchasing Group
Document Type

Document Date

| Execule

FLOO0OCQOD1TE

Materials Management Training Document
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g < & S Message Output E
w:- P, Wessagz Output
|Men1v %| :Iﬁ :M‘ ‘Syslemvi.FiIst Culunn‘ ‘Column eft ‘Gulumn Ri;ht!.Lathuiurrni ‘Surtin Ascending Order“Sortin Deszending Dxdeii | Select Alli ‘UESHEClA"“SEﬁ Filer| ‘CurrentLayuulHLiss Stafus. |iDut|JuI Message!
) Display Message (Snfi+Fd)
e
; Message Details  (Snft)
Purch.Doc, Vendor  Nane 1 Pa Doc, Dete
Mso. Lng Partner  Role Created On Time  Time N User Name  Cutput Device Name  Fax nunber Chng. i B
5
7100000178 10000000  Pak Elektron Limited 051 20.04.2018

ZNEU EN 100C00C0 LF  20.04.2018 15:35:50 3 Wi-02 LPO1

7]
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4. Tick the PO Line and press “Display Message”. At next screen, tick Print Now and press Print Preview

Prinl Preview of LPO1
lSAD.4
=

Frint Ereview ot LPU1

.y OFFICE OF THE MANAGER IESCO
@ﬁ (MEhﬁil Management
1ESCO, Islamabad
Tal: Ext:, Fax No.

PURCHASE ORDER

F.O. No. 7100000178

Dated. 20.04.2018%
10000000

asuoy LiEoRE
SUBMECT:
Beforcacc:

IESCD s pleasad to place "PURCIIASE ORDER" for the supply of under notcd matcrial af the ratcs mentioncd
el syt o e el s of e codat G e, WAPRA qoclies proceboe el 17 08 1984 Gonealel
to dotel and speciol conditions loid down in this purchase order:

__ DFSCRIPTION (F STORES

i
r—

Ml Unit Price W?g'hl GST (%)

2, ouu_au| PR

b LS 20 [FE e sc-hana-2

5. Press Print button to send print to printer.

Result
Purchase Order print will be done.

Materials Management Training Document
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1.1.8 Approval of Purchase Order

Use
This activity is used to approve Purchase Order.

Procedure
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1. Open “Release Purchase Order” App. from Fiori Launchpad.

2. Press Other Purchase Order, Enter Purchase Order: 71000000178 and press enter.
& < o SAP

Release IESCO Local Purchase 7100000178

GAP.4 Release IESCO Local Purchase 7100000178

| Menu - 1 Sa'.reg Back . | Exit ' Cancel | | System -~ Document Cverview On | Display/Change [ . Other Purchase Crder

E IESCO Local Purchase s ‘u'endor 10000000 Pak Elekiron Limited Doc. Date 20.04.2018

|
=] | Delivery/invoice Conditions Texts Address Communicaiion Pariners Additional Dafa Crg. Data Status LC Data Release st

Release group 02 RFQ/PO Release Code Description Processor Status _Rels
AL Initiat

Release Siralegy PA Purchase Order MM it b b
ABE DD MM MM-D3 ' o
BE C.EMM MK-02 o bo ]

Release indicator R | Released

3. Press Release Tick and Save PO.

4. 1t will be released by all other approving authorities in the same way.

Materials Management Training Document
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1.1.9 Goods Receipt of Consumable Materials

Use
Post the receipt of consumable materials.

Procedure

Materials Management Training Document PAGE 34 OF 45



~- s
ABACUS ==~

1. Open “Post Goods Receipt” App. from Fiori Launchpad.
2. Select Action as Goods Receipt and Reference as Purchase Order.On the initial screen, enter the purchase order number and choose Enter.

3. On the General tab page of the Header Data, choose Collective Slip from drop down and then select the checkbox Print via Output Control.
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Goods Receipt Purchase Order 7100000176 - MM-02

Goods Receipt Purchase Order 7100000178 - MM-02

1 !Pos!i |Eacki |E: |Canc&|| |S'_-.r5tem v| EHJde Dv&wiewi |Rﬁ513|-1| :m: |—ChEE‘.ki |ﬁ| |?Ip|

I

Goods Receipt | | Purchase Order o ! T I 8] ! i GR goods receipt 101
= | General  Vendor H Addifional Header
Document Date 20.04.2018 Delivery Note Vendor Pak Elekiron Limited
Posting Date 20.04.2018 Bill of Lading HeaderText
= ¥ | Collective Slip v GR/GI Slip No.
Line Sta... Mat Short Texi .. Ok CyinUnE EUn SlLoc Profit Center WIP Batch EBatch Va
|_!_!! B Meter Wire o 1 M RS Rwp Open Yard | 10200
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4. Select the ltem OK checkbox and choose Check..

5. Choose Post.

6. The system message material document 5000000318 posted is displayed.

Result

Goods receipt document is posted.
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1.1.10 Print Goods Received Note

Use
This procedure explains the Goods Received Note Printing.

Procedure
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1. Open “Output Material Documents” App. from Fiori Launchpad.

2. Enter Material Document Number and press Execute.

& < & SAP
|-I'_-.'!e;1u \:' | Save as ‘-.-"arianl...-i i-BacIs:-E E: !Canl::eT_! | System x;- !Exec‘.ulE_§
Messages
Ouiput Type

Transmi=zsion Medium
Sort Order

Processing Mode

Goods Movements

Material Document Year

Material Document

o1

2018

SO00000318|

Materials Management Training Document
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3. Tick line item as OK and press Print Preview.

& < & SAP

Print preview | |E| E

Menu v, |ﬁ' |EI |Can|:.el| !5'_-'5!&111 v| iPmcess|

P B =] =B & 5 | =
Mat. Doc. Item Out. Med Material Descr. Pint SLoc
e e | | & (& 5 | &

5000000318 1 7WE1 1 10123 Meter Wire 200 203

§= BB B B = 2 =

PAGE 40 OF 45
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4. Press Print Preview.

SAP GUI forH

Maadrmed fromn M ando Rlaaommamndo.

Print b
o d
= Cutput Device LPOA Beispieldrucker. Mit SPAD anpass E
: Page selection
|
~ Spool Request
W
- | MName | EMART LPOL |MM-DOG
| Title
Authorization
Spool Control Mumber of Copies
~| Print Mow Number |z
{~] Delete After Ouiput ] Group (1-1-1.2-2-2 3-3-3 )
Mew Spool Request
] Close Spool Request Cover Page Settings
Spool Retention 8 Dayis) SAP cover page Do Mot Print e
Storage Mode Frint only S Recipent
Depariment

P

e, Prnt preview (z Prnt
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5. Press Print Button and on the next screen press print

Piinl Preview of LPO1
AP

Print Praview of LPO1
[raena~| Back| [Emt| [canzel] [system |

smart.pdl

ISLAMABAD ELECTRIC SUPPLY COMPANY

Goods Recieved Note
|opare [ »nina znis | GRN_Ho_
[Cate | Verder Code
200 |IESCO RE Rawelpiadi | [ Additionel Note
S No | Stock | nem Description Unit Toml Recoived
Code P.0. Oty Oty.
1 | 10123 | I L} ;.J:-I 1
Total

Purchase Cirder

A Ho.
Eiors Name:

70000178

SO0000031/ | para

[ 7004 2m1s
10000000

| Pak Elekeron Limted

Stwyrage Lecation Vende: Value

Romanks
(Ex. Tan)
2,000.00

2,000.00

.00] 303 08 fup Spen tazd

-+
SOP

b | N54700) [ ac-hana?

Result

Goods Receipt Note Print is Done.

Materials Management Training Document
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1.1.11 Invoice Verification

Use

The invoice verification is done here.

Procedure

1. Open “Create Supplier Invoice Advance” App. from Fiori Launchpad.

2. If adialog box appears, enter Company Code 1000, select the Basic data sub-screen and make the following entries:

Field name Description | User action and values Comment

Transaction Invoice

Invoice date Date of the invoice (for 20.04.2018
example, today)

Amount Invoice (overall) amount (incl. | 2,000.00
Tax) or (without tax)

Calculate tax Mark the flag “X”

3. Goto the tab strip “PO reference” and make the following entries:

Field name Description | User action and values Comment

Purchase Relevant Purchase Order 7100000178

Order/Scheduling Number

agreement

Materials Management Training Document
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4. PressEnter to get the PO data in the Item screen. Make sure that all relevant PO data is listed in the Item screen.

2 < © SAP Enter |

AP E

| Menu u 4 --F’ost E_Eiack E‘(Ii | E_Cancel-- ' S'fstem v-: ;.Show PO Struciure |

Transaction Inwvaoice - @
=l

Basic Data Payment Details Tax Withholding tax Amount split Contacis ¥ =

Invoice date

20.042. 2018

Reference

Posting Date 20.04.2018
Amount 2,000,000 PER. Calculate Tax
Tax Amouni V0 (Zero Rated) o
Text .
Paymt terms Due immedialely
Baseline Date 20.04.2018
Company Code 1000 IESCO Islamabad
Lot Mo
PO Reference G/L Account Material
Purchase Order/Scheduling Agreement w 710000017 E [ 0 [
T ltem Amount Ciuantity Or =] Purchase o... ltem PO Text
I:l 3 2,000, 00 1 M FLO00000L. 10 Meter Wire
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5. Choose Simulate to simulate the invoice values. A dialog boxSimulate Document in Document currency appears. Check that the balance has the amount 0
and choose Back.

6. Yellow messages are warnings and Red messages are show stoppers. Fix red messages and choose Post to save the transaction. A message appears that
will confirm posting and also advise if it is blocked for payment.

Result
Invoice Document:5100000060
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