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Training & Event Management

1 Purpose

The Training and Event Management component has a wide range of powerful functions to enable plan and manage all kinds of business events from training
events to conventions simply and efficiently. The Training and Event Management component lets plan and manage any kind of business event: Training
courses, Conferences, Lectures etc. With Training and Event Management can manage both internal and external events and make bookings, pre bookings
and cancellations.

Document

This document covers how to create training for employees. This also covers how to give training and how to conduct event and maintain the employee data
in the SAP Training and Event Management module.

1.1 Process Steps

In this document, Advertisement of vacancies, Applicant actions, Applicant Master Data etc. will be maintained and displayed.

1.1.1 Create Location.

Use
Following steps are followed during the Training and Business event location creation.

Procedure
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1. Open “Create Location” App. from Fiori Launchpad.

AP
lManagement Payroll Recruiiment | Training & Event Management
Training Event Business Event Create Location External Instructor
Group Type
Create Training Eve. .. Create Business Ev... OoLC

2. To Set up Business Event Locations.
3. Click On Create Location

Home

Personnel Development  Pension Management System  HCI

Room Other Resource Resource Type
Resource Create

Field name Description
Create Location

User action and values

Comments
Press Click Button to Enter The Location

IESCO_SAP_ERP_HCM_TD_Training & Event Management_Fiori v1.2
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= L < l,' Location: Initial Screen
Create Change Delele Choose object Print More ~-
Location §|
Start date |3c-.n4.zo1a | m|31.1z.9999 |
Copy from

Location
Field name Description User action and values Comments
Valid From 30.04.2018 Enter The Start Date
To 31.12.9999 End Date
Create Press Create Button
Location System Auto Generate the Number

IESCO_SAP_ERP_HCM_TD_Training & Event Management_Fiori v1.2
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4. Enter the date form which the Location will be Valid.
5. Click on Create Button.

6. The Create Location Data Screen is displayed.

2 < Tt H’-'I

Choose object Fast entry More -
Location 50001062

WValidity: 20.04. 2018 o 31.12.9999

Object

Active

Create LDCETiGT'IZ Data Screen

* Abbreviationiname JIESCO RTC.. || ES0IGI®

Site-Dependent Info Address Further information...

Calendar |D:
Localion currency:

Language:

IESCO_SAP_ERP_HCM_TD_Training & Event Management_Fiori v1.2
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2 ¢ n O Create Location: Data Screen

Choose object Fast entry More s~

Location S0001062
Validity: 30.04.2018 to: 31,12.9939 Active
Object

* Abbreviation/name

Site-Dependent Info Addrass Further information...

Address suppl. (cfo)] H-8 Islamabad
Street] | Srteet Mo. 2 House number:
Postal codelcity | 44000 islamabad
Country Indic.] | Pakistan v
Region] 01 Telephone no.: [051.2238188
Distance in km Fax number: | 051.2288187
I
Field name Description User action and values Comments
Abbreviation/ Name IESCO RTC IESCO RTC
Address H-8 Islamabad
Street Street No 2

IESCO_SAP_ERP_HCM_TD_Training & Event Management_Fiori v1.2
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10.
11.
12.
13.
14.
15.
16.

Enter the abbreviation and full name of the Location.
Select the address tab.

The Create Location: Data screen is displayed
Enter an Address supplement, where relevant.
Enter the Street Address.

Enter the house Number.

Click on Pakistan to display a list of possible entries.
Enter the region.

Click on display a list of possible entries.

Click Save Button.

Result:

The New Location of Training is Created

Note:

Use Fiori App “Training and Event Management" for creating new Location.

Postal Code 44000

City Islamabad Islamabad

Country Pakistan

Region 01 Islamabad
Telephone no 051.2288188

Fax no 051.2288187

IESCO_SAP_ERP_HCM_TD_Training & Event Management_Fiori v1.2
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1.1.2 Create Resource Types.

Click on Create button.

ok 0w Dbd e

Training Event
Group

Create Training Eve

The Resource type Initial Screen is displayed

Payroll Recruitment

Business Event
Type

Creale Business Ev

| Create Location

Enter the Start Date from which this Resource type will be Valid.

The Create Resource type Data screen is displayed.

To Create and maintain Resource Types. (Rooms and Other Resource Types).

Training & Event Management

External Instructor

Home

Personnel Development

Room

Pension Management Syslem HCM Gener:

Other Resource

Resource Type

Resource Create

IESCO_SAP_ERP_HCM_TD_Training & Event Management_Fiori v1.2
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2 < B h-E: ?
Change Display Delete

Resource :

Slart date:| 30. 04. 2018 TO | 31.12.9999

* Planning status:| Active

Copy from

Resource

Choose object

Print

L

Resource: Imitial Screen

Maore

IESCO_SAP_ERP_HCM_TD_Training & Event Management_Fiori v1.2
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Create Resource type: Dala Screen

Choose object Fast entry More ~

Resource type SO0D106T

Validity: 30.04. 2018

Object

to: 31.12.9999 Active

* Abbreviaion/name IRuum 10 I IRunm 10

Awailability Indicators Relationships Further information...

s) Room Instructor Material Other resource
Resource pricrity
4| Loc-dependent
| Required resource o) Single reservation Mutitiple reservation
Amount available
City Per |1 #) Business evenl Attendee

Field name Description User action and values Comments
Abbreviation/Name Room 10 Room 10
1

Qty Quanity

IESCO_SAP_ERP_HCM_TD_Training & Event Management_Fiori v1.2
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Enter the abbreviation and full name for the resource type.
Select the category of the resource type room or Other Resource |.e. Room, Instructor etc.
To select this indicator, resources of this type are location-dependent.

© ® N o

Select this option to specify that a resource must be included in the business event planning.

10. The amount available is number of resources that are required for the number of a specified unit (attendees, business event) in order to set up a business
event.

11. Select this field to specify that the resource is to be taken into account during planning and that it can be booked more than once,
12. This field only applies when the resource is flagged as required.

13. Click save entries.
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8 ¢ a Jv Create Resource type: Data Screen

Choose object Fast enlry More

Resource type S O001067
Validity: 30.04.2018 To: 31.12.9999 Active

Object

* Abbreviationiname [IRFAN Kivanl | JIRFan kivang |

Awailability Indicators Relationships Further information...

Room 8} Instruclor Material Other resource

Resource priority
Loc-dependent
V| Required resource s) Single reservation Multiple reservation

Amount available

| City 1.00 Per 1 ¢} Business event Attendee
Field name Description User action and values Comments
Abbreviation/Name Irfan Kiyani Irfan Kiyani
Qty Quanity 1
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CAD .
s o~ SAP
Choose object Fast eniry More -
Resource type 50001067

Validity: 30.04. 2018

Object

To: 31.12.999%

* Abbreviaticn/name IFen

EI Pen |

Availability Indicators

Room Instructor

Relationships

Further information. ..

#] Matenal

Resource priorty
Ll Loc-dependend
v| Required resource

Amount available

o Single reservation

Create Resource {ype: Dala Screen

Active

Oiher resource

Multiple reservation

Qity Per 1 #) Business event Atlendee
Field name Description User action and values Comments
Abbreviation/Name Pen Pen
Qty Quanity 10 10

IESCO_SAP_ERP_HCM_TD_Training & Event Management_Fiori v1.2
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2 < 0 SA ;' Change Capacity
Previous record Mext recond Object descrption Sanvices for Object - More -
Resource type: | Pen Pen
Planning Status: | Active
* Vabidity i3|:|.0=. 2018 | :-.I - tc.:l 31.12.9939 I && Change Information
Capacity
* Oplimum; | 10
Maximum: | 10
Minimum: | 1

Record: 1 of: 0

Result:

The New Resource type is Created

Note:

Use Fiori App “Training and Event Management” for creating new Resource type.
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1.1.3 Maintain Resources.

Create RoomTo create the resource room. To enter data for a physical room that exits in the system so that it can later be reserved for events.

1
2
3.
4

The Room Initial screen is displayed
Enter the date from which the External instructor will be valid.
Click on Create Button.

The Create Room Data Screen is displayed.

E SAP Home
agement Fayroll Recruitment |Tra'ming & Event Management | FPersonnel Development Pension Management
Training Event Business Event Create Location External Instructor Room Other Resource
Group Type
Create Training Eve Creale Business Ev COLC

IESCO_SAP_ERP_HCM_TD_Training & Event Management_Fiori v1.2 PAGE 16 OF 69
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&5 < & '-E!? Room: Initial Screen
Change Display Delete Choose object Print More

Room | =
* Planning status: IActive I
Copy from

Room
Field name Description User action and values Comments
Room Room Room
Start Date 30.04.2018 30.04.2018
End Date 31.12.9999 31.12.9999

IESCO_SAP_ERP_HCM_TD_Training & Event Management_Fiori v1.2 PAGE 17 OF 69
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Enter the abbreviation and full name of the Location
Select the relevant Location
Click on display button a list of possible entries.

Click on Create a relationship with the Resource type.

© ©® N o v

The Relationship is equipped with Resource type dialogue box is Displayed.
10. Select the relevant Resource type from the Drop down List.

11. Enter the number of resources of related resource type with which the room is automatically equipped, e.g. SAP training Room 1 is equipped with 5
personal Computers.

12. Click on save button.

13. Select the capacity tab to specify the minimum, optimum, and maximum capacity of room. If room is not already maintained this information for the
pertinent resource type or if want to override these values.

14. The Create room data screen is displayed.

15. Enter the minimum/ maximum and Optimum capacity of the room.
16. Select the address tab to maintain address information

17. Select the relevant Building

18. Click on drop down to display a list of possible entries.

19. Click on save button.

IESCO_SAP_ERP_HCM_TD_Training & Event Management_Fiori v1.2 PAGE 18 OF 69
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8 < & h-:.' '.»l
| Choose object Fast entry More ~-
Room 50001068
Validity: 30.04.2018 to: 31.12.99939 Active
Object

= Abbreviation/name IF'.c:-nm "Ru::-cum

Create Room: Data Screen

Relationships Capacity  Address Further information...
Overview
Rel'ship Ob). Type 1D rel.object Abbr.
Belongs to Location
Iz a specialization of Resource type 50000781 ROOM1
Is equipped with Resource type
Cost center assignment Cosl center
Field name Description User action and values Comments
Abbreviation/Name Room Room
Is a Specialization of 50000781 Room
Belong To 50000975 RTC IESCO

IESCO_SAP_ERP_HCM_TD_Training & Event Management_Fiori v1.2
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Object

<~ SAP4

Choose object

Room 0001068

Validity: 30.04.2018

* Abbreviahion/name Room

Relationships Address

More

to: 31.12.9999 Active

Further information...

Create Room: Data Screen

Minimum capacity Oplimum capacily Maximum capacity

i 5
Field name Description User action and values Comments
Abbreviation/Name Room Room
Capacity 1 1
Optimum 5 5
Maximum 10 10

Result:

The Resource Type Room is created.

Note:

Use Fiori App “Training and Event Management” for Creationg Room.

IESCO_SAP_ERP_HCM_TD_Training & Event Management_Fiori v1.2
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1.1.4 Create external instructor

1. To create an external instructor

2. The external instructor initial screen is displayed.

g vy
lManagement

Training Event
Group

Create Training Eve..

Home

Personnel Development

Payroll Recruitment  [Training & Event Management
Business Event Create Location External Instructor
Type

Create Business Ev...

OOLC

Room

Pension Management

Other Resource

IESCO_SAP_ERP_HCM_TD_Training & Event Management_Fiori v1.2
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Change Display Delete Choose object Print More

External instructor

Start date: | 19.04. 2018 to |31.12.9999

Copy from

External instructor

3. Enter the date from which the external instructor will be valid.

4. Click on create, following screen will appear.

IESCO_SAP_ERP_HCM_TD_Training & Event Management_Fiori v1.2
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= & 5 SAP

Choose object

External instructor

Valdity: 30.04.2018

Ohject

* First name:

Relationships Address

Overview
Rel'ship

Belongs to

Iz the instructor for

MName Format

S0001069

More ~

to: 31.312.99995 Active

Obj. Type

Company

Business event type

Create External instructor: Data Screen

1D rel.object

Field name Description User action and values Comments
First Name Ajmal
Last Name Khan

5. Enter the first and last name of the instructor.

IESCO_SAP_ERP_HCM_TD_Training & Event Management_Fiori v1.2
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6. Click on Address tab to enter the address of the instructor.

g2 < a gy

External instructor

Ohject

* First name: | Ajaml

* Last name: | Khan

Chooze object Fast entry More .-
SO001069
Validity: 30.04.2018 to: 31.12.9999 Active

Relationships Mame Format

Address suppl. {clo):

Street:

Postal codelcity

Country Indic.:

Region

Distance in km:

Srteef No. 2

44000

Pakistan

H-& Islamabad

House number

izlamabad

Telephone no.: (051.2288188

Fax number: |051.2288187

Creaie External instructor: Data Screen

Field name

Description

User action and values

Comments

First Name

Ajmal

IESCO_SAP_ERP_HCM_TD_Training & Event Management_Fiori v1.2
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Last Name Khan

Address H-8

Street Street No. 2

Postal code 44000

City Islamabad

Country Pakistan

Region Islamabad Islamabad
Telephone 051.2288188
Fax Number 051.2288187

7. Click on save button to save the entries.

Result:

External Instructor is Created.

Note:

Use Fiori App “Training and Event Management” for Creating External Instructor.
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1.1.5 Maintain other Resources

Create other resources other than rooms and instructor. To create other resources use the following steps:

1. Click on other resource tab.

Home

Personnel Development

= QAP 4
Aanagement  Payroll  Recruitment [Training & Event Management
Training Event Business Event Create Location External Instructor
Group Type
Create Training Eve.. Create Business Ev... DOLC

Room

Pension Management

Other Resource

IESCO_SAP_ERP_HCM_TD_Training & Event Management_Fiori v1.2
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2. The resource initial screen is displayed.

8 4 E ».:-I ',' Resource: Initial Screen
Display Delele Choose object Print More -
Resource i is
* Planning slatus IA::WE y I
Copy from
Resource
Field name Description User action and values Comments
Start Date 30.04.2018
End Date 31.12.9999

IESCO_SAP_ERP_HCM_TD_Training & Event Management_Fiori v1.2
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3. Enter the resource from which the resource will be valid.
4. Click on create button.
5. The create resource data screen is appeared.
6. Enter the abbreviation and full name of the resource.
7. Select the relationship from the drop down list in the relationship tab.
8. On the capacity tab. enter the capacity required of a resource.
=2 & £y .y Create Resource: Data Screen
| Choose object Fast enfry More ~-
Resource 50001070
Validity: 30.04.2018 to: 31.12.9993 Active
Object
* Abbreviation/name ILaptcrp I I Laptop I
Relationships Capacity Further information...
Overview

Rel'ship Obj. Type 1D rel.object

Is a specialization of Resource type

Cosl center assignment Cost center

Belongs fo Location IsDDc-‘;DEz

Abbr

ROOM1

IESCO_SAP_ERP_HCM_TD_Training & Event Management_Fiori v1.2
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Field name Description User action and values Comments
Is a Specialization of Resource Type 50000781 Room 1
Belong to 50001082 IESCO RTC

9. Click on enter and save entries.

Result:

Other Resource is created.

Note:

Use Fiori App “Training and Event Management” for Creating Other Resource.

IESCO_SAP_ERP_HCM_TD_Training & Event Management_Fiori v1.2
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1.1.6 Lock/ Unlock Business Event

Lock/ Unlock Business Event allows to temporarily lock the attendance list of a business event to prevent further bookings.Lock business events in either
planned or firmly booked status.

1. Access the Lock/ Unlock from the Fiori Launch PAD.

Prebook: Attendee
for Business Event
PV02

Room. .. .. Change/
Display
PO18

Prebook: Attendee
List for Business
PVOG

External Instructor
S_AHR 61011893

Attendance Menu
PSV1

Resource Type
S _AHR 61011886

Lock / Unlock
PV14

Lock/Unlock Event
PVG2

External
Instructor....Create
QOER

IESCO_SAP_ERP_HCM_TD_Training & Event Management_Fiori v1.2
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2. Training and event Management: Master data catalog screen is displayed:

L1 I -
e SAP, Lock / Unlock Business Event

Attendee List Business Event Info More ~-

Business event]iF 0000591 { Z|Officers IESCO
Editing
Untock

3. Click on Lock radio button.
4, Save the Entries.

Result:

Business Event locked.

Note:

Use Fiori App “Training and Event Management” for Locking Business Event.
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1.1.7 Firmly Book Business Events

Use Firmly Book / Cancel to Firmly book an event, which means:

1. Business event in “Planned” status is given and “active” status.

2. The system proposes a definitive attendee list. Depending on the number of reservations, attendees on the waiting list are moved up until the optimum
capacity toreach.

3. The rebooking proposal for existing waiting list booking with the function “Save with Rebooking’s” is not applicable some instances since the Prebooking
function is also not used.

4. Access the Training Catalog from the Fiori Launch PAD.
Room _..Create Master Data Other Firmly Book / Follow Up Prebook: Attendee
OORA Catalog Resource....Chang Cancel PV15 for Business Event

S AHR_ 61011887 POOT Pv12 PV16

Book: Attendee for Book: Attendee for Replace Cancel Attendance Rebook Attendance Book: Attendee List
Business Event List Business Event PV03 PV04 PVO1 for Business Event

PV05

PVO0

PVO7

IESCO_SAP_ERP_HCM_TD_Training & Event Management_Fiori v1.2
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Business event

Editing

Data Screen

Aftendee List

w) Firmly book{optimum)

Firmly book{maxirmum}

Cancel event

Additional Data

Business Event Info More

ficers IESCO

Firmly Book [ Cancel Business Event

Rebookings as of | 30.04.2018
Field name Description User action and values Comments
Business Event Resource Type 50000781 Room 1
Belong to 50001082 IESCO RTC
Result:

Business Event is firmly booked.

Note:

Use Fiori App “Training and Event Management” for firmly booking a Business Event.

IESCO_SAP_ERP_HCM_TD_Training & Event Management_Fiori v1.2
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1.1.8 Cancel Business Events

1. Access the Business event group App from the Fiori Launch PAD.

Business Event
Group
PSv2

Room ...Create
QORA

Business Event

Type
5 AHR 61011838

Master Data
Catalog
S_AHR_61011887

Room
3 AHR_ 61011885

Other
Resource. . Chang
POOT

2. Firmly Book/ Cancel to cancel and event, which means:

Reserved Resources are released again.

Other Resource
5 AHR_ 61011901

Firmly Book /
Cancel
PV12

External
Instructor... ...
PO19

Follow Up
Pv15

Other
Resource... Create
QORE

Prebook: Attendee
for Business Event
PV16

Rebook attendees for other events or cancel their attendances after cancelled the business event. The system display suitable alternatives where

applicable.

Canceling a business event is irrevocable and cannot be undone.

IESCO_SAP_ERP_HCM_TD_Training & Event Management_Fiori v1.2
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B L4 12 u.:'- ',' Dynamic Business Event Menu
Extended Search Choose Defai Expand Subires Collapse Sublree Sel Access General Ovendew Delele Access Rafresh Change Seltings I More - I
Dates Busmass Event
Exiit
w Current plan 01.00. 2018 - 31.12. 2018 Al Langu:
= - Firmly Book / Cancel (F@) I Galo
» [General Training for officers
v [FIESCO Lock / Unlock CirteShifteF 2 Extras
w 15 Technical Traming Foliow Up Seftings
~ &l Technical Training
= Aopaaisals Syshem
v [ 01412015 - 22.01 2018 EN Tech |
Ayaz Khan Hayp
’: Technical Tramang Prce Proposed Cancel [Casaps
» Unassigned business evenl types Cosi Transfer Posting GUI Actions and Seltings

Activity Allocation
Billng
Budget

Matenals Procuramant

Exit Shift+F3

Select the business Event.
Select the “Cancel Event” Indicator.
Click on the “Data Screen” Icon.

The System will allow to rebook attendees into a future business event.

N o o o~ w

Save cancellation of business event.

IESCO_SAP_ERP_HCM_TD_Training & Event Management_Fiori v1.2 PAGE 35 OF 69
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Result:

Business Event canceled.

Note:

Use Fiori App “Training and Event Management” for Canceling Business Event.

1.1.9 Create new business event group

Business event group is a general Training group in which different training types are created. To create a business event group use the following steps.

1. Access the Master Data Catalog App from the Fiori Launch PAD.

< ment Personnel Administration PayRoll  Personnel Cost Planning Personnel Development | Training & Event Managemelw

Room ... Create Master Data Other Firmly Book /
OORA Catalog Resource....Chang Cancel

S AHR_ 61011887 POO7 PV12
Book: Attendee for Book: Attendee for Replace Cancel Attendance
Business Event List Business Event PV03 PV04
PV08 PW0O0

2. Training and event Management: Master data catalog screen is displayed:

Follow Up Prebook: Attendee
PV15 for Business Event
PV16

Rebook Attendance Book: Attendee List
PV01 for Business Event
PVOT

IESCO_SAP_ERP_HCM_TD_Training & Event Management_Fiori v1.2
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Extended Search...

1 |SARS

Choose Detail Expand Subtree

| ~ Current plan 01.01.2018 - 31.12.9999 |

>

>
2
3
>

>

[ officials

[ Officers

[ Trainings and Exams

[ Training & Development

[T Officials

[ IESCO Trainings

[(JTraining & Development

[ IESCO Trainings

[JIESCO TRAINING

[ IESCO Training - Exams Schedule 2018
[JIESCCO TRAINING AND EXAMS
[ IESCO Trainings - 2018

[ Plan 2018

3. Select the current plan heading.
4. Select object then click More = Object - Create.

Training and Event Management: Master Data Catalog

Collapse Subtree

|l <7 it R i AN i ] il ) el I il B ol o ! it Y il M il O o

50001973
50001985
20012125
50012142
50012145
50012229
20012231
50012232
50012233
50012235
50012236
50012246
50012248

Set Access

officials
Officers

Trng

T&D

Officl

IESCO Trn
IESCO T&D
IESCO TRA
IESCO TRNG
IESCO 2018
lIESCO
IESCO Trn18
Plan 2018

General Overview

Delete Access
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2 < & ..:E: -? Training and Event Management Masler Dala Catalog
Exiended Search Choose Dedai Expand Sublres Collapse Sublies Sal Access General Overiew Deleia Access Refresh Change Seffings I Bore
I Cbject I 3 Create I ? | Create by Copying  (Gxi+FS
Eda Change 72 Create Level Lower (F5) I
Iv Current plan 0101 2018 - 31.12 2989 I ot o .
“ isplay (FT | (CxieSHReFs
¥ [ officials L 500015878 ofcials R CRIAIE Sank L
¥ [ Officars L 50001585 Officers Seftings Create Relalionship (CrieF10)
» [ Trainings and Exams L 50012125  Trng System Delala  [Sh+E2)
™ i 3 TR L 5 ¥
> [ Training & Development L S0012142 TED Help RPEr—
¥ [ omcials L 50012145 Offc
[ 1ESCO Trainings L 50012228 JESCO Trm Chin s
[ Training 5 Development L S0012231 IESCO TED GUI Actions and Seltings Eit SRHES)
[1ESCO Trainings L 50012232 IESCO TRA
¥ [IIESCO TRAINING L 50012233 IESCO TRNG
» [JIESCO Training - Exams Scheduls 2018 L 50012235 IESCO 208
» [ IESCO TRAMING AND EXAMS L 50012238 NMESCO
[ IESCO Trainings - 2018 L S0012246 IESCO Trmi18
¥ [ Plan 2018 L 50012248 Plan 2018
[ IESCO TRAIKING 2018 L 50012250 IESCO TRG
¥ [ exam & waining 2018 L 50012263  exams g
» [IESCO Training 2015-2 L 50012266 TRG jes
» [ysupt T&D L 50012468 sup
» [ Qasim Shah Trg L 50012486 Qasim
[ TRAINING AND DEVELOPMENT 2018 L 50012564 TRAINING
Field name Description User action and values Comments
IESCO IESCO
Object
Create Click Create Button
Create Level Lower Level Lower

5. Click Create Level Lower.

6. The create business event group data screen is displayed.
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& £ ® E!? Create Business event group: Data Screen

Choose object Fast entry Exit fast entry More ~-

Business event group 50012928

Validity: 01.01.2018 to: 31.12.9999

Object

* Avbreviation/name | Functional T | |Functional Training |

Education & Experience Relationships Info Business Event Grp Further information. ..

7. Enter abbreviation and full name of the business event group.

Field name Description User action and values Comments
Abbreviation/ Name Functional T

Description/ Name Functional Training

Validity Start Date 01.01.2018

Validity End Date 31.12.9999
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8. Click save to save entries.
9. Business event group is created.

Result:

Business Event Group is Created.

Note:

Use Fiori App “Training and Event Management” for Creating Business Event Group.

1.1.10 Create new business event type
Business event type represents the actual training.To create a business event type use the following steps.
1. Access the Master Data Catalog App from the Fiori Launch PAD.

< ment Personnel Administration PayRoll  Personnel Cost Planning Personnel Development | Training & Event Managemen]
Room ...Create Master Data Other Firmly Book / Follow Up Prebook: Attendee
OORA Catalog Resource....Chang Cancel PV15 for Business Event
S AHR_ 61011887 POOT PV12 PV16
Book: Attendee for Book: Attendee for Replace Cancel Aftendance Rebook Attendance Book: Attendee List
Business Event List Business Event PV03 PVD4 PVO1 for Business Event

PV08

PV00

PVO7
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2. Training and event Management: Master data catalog screen is displayed:

a < a )

Extended Search... Choose Detail

[ exam & training 2018

[IESCO Training 2018-2

[ supt T&D

[ Qasim Shah Trg

[ TRAINING AND DEVELOPMENT 2019

> [JUAT Trainings

> [JInternal Training Group UAT

> [ Foreign Training Group UAT

[ External Training Group UAT

[ 8eminars Group UAT

[ Waorkshops Group UAT
franing module for 2019

S| N G | ok

D Functional Traini ng I

> Unassigned business event types

Expand Subtree

Training and Event Management: Master Data Catalog

Collapse Subtree

o B B B | B | o e | B ) B B

50012263
50012266
50012468
50012486
50012564
50012676
50012716
50012726
50012727
50012728
50012729
50012789
50012928

Set Access General Overview Delete Access

exams trng
TRG ies
sup

Qasim
TRAIINING
frain

int trn g@rp
Forn

Ext

Seminar
Workshops
traning 2019
Functional T

3. Select the business event group “Functional Training” and go to menu “More”.

Refresh

Change Settings . More ~
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8 < 8Ty

Extended Search Choose Detail Expand Subtree

[Cexam & training 2018
CIIESCO Training 2018-2
Csupl TE&D

[ Qasim Shah Trg

L TRAINING AND DEVELOPMENT 2015
[ UAT Trainings

Cintemal Tradning Group LIAT
1 Foreign Training Group UAT
[ External Training Group UAT
2 Seminars Group UAT

[ Workshops Group LIAT
[liraning modyle for 2019

I 3 Functional Training I

>

Unassegned business evenl lypes

Training and Event Management: Master Data Catalog

Dedete AcCess Refresh Change Seftings I Maore ~~ I Exil

Coflapse Sublree

B T I Sl el ] el il ot B S o ol B ol s

10. Select object then click More - Object > Create.

50012263
E0012268
50012488
50012486
50012564
50012676
50012716
50012726
50012727
50012728
50012729
50012789
50012928

Sel Access

exams ting
TRG les
sup

Qasim
TRAINING
tram

nt trn grp
Fom

Ext
Seminar
Workshops
traning 2019
Functional T

General Overnview

Creale » | Create by Copying (Cii+F5)
Change (F§) Create Level Lower (F5)
Display (FT) Create Same Level (Cii=ShifleF5)

Delete  (Shal+F2)

Delimit (Cwi=F9)

Exit (Shift+F3)

Create Relationghip (Ciri+F10)

System

Help

Canced (Ezcaps)

GUI Actions and Setlings

>

>

¥
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8 < & E'? SAP GUI for HTML
Extended Search... Choose Detail Expand Subtree COHapSE Subtree Set Access General Overview Delete Access Refresh Change Senings More ~~

» [Jexam & training Relationship type/relationship (1) X
> [JIESCO Training
b t T&D —
Esup > Restrictions
> [DQasimShahTg — ———
[(JTRAININGANE |Q | |a
> [(QUAT Trainings | o Rel RO Relationship name Object type text
> [Ointemal Training g 003 L Incorporates Business event grou

» [ Foreign Training

p—
m

003 D Incorporates %Elusiness event type%

[ External Trainin
[ Seminars Grou] 2 Entries found

[ WaorkKshops Grg

[ traning module
[ Functional Trai
| I 1

> Unassigned business event types

4. The following screen will appear. Select Business event type and click ok button.
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a < a & Training and Event Management: Master Data Catalog

Delivery Method 1D (1) x|

Extended Search...

> Restrictions

> [Oexam & training O‘ 1<)
> [JIESCO Training  pel. Delivery Method
> Osupt 78D 0001 Classroom Training; I
* C1XasinShah iy 000z Virtual Classroom Training

[ il 0003 Web-Based Training
> DQUAT Trainings | 504, Online Test
> Qinternal Training | o Static Web-Based Training
? CIFocku Traiey 0007 External Web-Based Training

EaExicomal Ty 0oos External Classroom Training

E35emiran Giogy 0009 External Virtual Classroom Training

[3Workshops G | 4, External Online Test

(Dtraning module| o, WBT in Classroom

[T Functional Trair
» Unassigned busing 10 Entries found

5. Select type of training i.e. Classroom training and click ok button.
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8 < &a »E'? Create Business event type: Data Screen =
Choose object Fast entry Exit Tast entry Maore ~v Exit
Business event type 50012929 & L 50012928
Validity: 01.01.2018 to: 31.12.9999
Object
* Abbreviation/name| sapTm | [SAP Trainings| |
Delivery Method Education & Experience Main schedule model Prices Business Event Type Info Relationships Validity period b I

Delivery Method ID: 0001 | Classroom Training

6. Enter abbreviation and full name of the business event type and click on Capacity tab.

Field name Description User action and values Comments
Abbreviation/ Name SAP Trn

Description/ Name SAP Trainings

Validity Start Date 01.01.2018

Validity End Date 31.12.9999

7. On Capacity Tab enter the minimum, optimum and maximum capacity.
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& £ & »E!? Create Business event type: Data Screen

Choose object Fast entry Exit fast entry More ~r

Business eventiype 50012929 &L 50012928
Validity: 01.01.2018 to: 31.12.9999
Object
* Abbreviation/name | SAP Tm SAP Trainings

Delivery Method Education & Experience Main schedule model Capacity Prices Business Event Type Info Relationships Validity period

Minimum capacity Optimum capacity Maximum capacity

8. Click save button to save entries.

9. Business event type “SAP Trainings” is Created.

Result:

Business Event type created.

Note:

Use Fiori App “Training and Event Management” for creating Business Event type.
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1.1.11Create Business events

Business event is the actual date on which the training will be held. On business event then book nominees. Use the following steps to create a business
event.

1. Access the Business event Group from the Fiori Launch PAD.

- sang

Home
anagement Personnel Administration

PayRall Personnel Development

Time Management

Training & Event Management
Business Event

Attendance Menu Business Event Room Other Resource External
Group PSV1 Type S_AHR_61011885 S_AHR_61011901 Instructor.... ..
PSv2 S _AHR_ 61011888 PO19

The Dynamic business event Menu screen will display.
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8 < o 7

Extended Search... Choose Detail

[3 Training & Development

[ Officials

[JIESCO TRAINING

[IESCO Training - Exams Schedule 2018
[JIESCO TRAINING AND EXAMS
[ Pilan 2018

[ exam & training 2018
[JIESCO Training 2018-2

[supt T&D

[ Qasim Shah Trg

[JUAT Trainings

[T Internal Training Group UAT
[IForeign Training Group UAT

W | W NNV W WV WY W W W v

5 Functional Training

Expand Subtree

» Unassigned business event types

Collapse Subtree

Dynamic Business Event Menu

Set Access

General Overview

50012142
50012145
50012233
50012235
50012236
50012248
50012263
50012266
50012463
50012486
50012676
50012716
50012726
50012928
D 50012929

rr-relrrIrrElETIrr T

Delete Access Refresh

T&D

Officl
IESCO TRNG
IESCCO 2018
IIESCO
Plan 2018
exams trng
TRGies

sup

Qasim

train

int trn grp
Forn
Functional T
SAP Tm

3. Select the “SAP Trainings”"Business Event Type and click on “More” - Business Event > Dates - Create - Create with Resources.

Change Settings ...

More
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2 < far »5” ;,' Create Business Event with Resources: Data Screen

Choose Detail Undo More ~

Business event type: SAP Trainings

Business event: | 50012931 Internal Locked

Planning period: |01.08.2018 % -31.12.9999 *) Planned Firmly bkd

Business Event Data

* Name: | SAP HCM SAP HCM Functional Training
* Location:
* Language: | English e
Schedule
&l Copy ] Create
v| Period without days off Start day as in schedule
Mumber of Attendees
Minimum: | 1 Optimum: | 50 Maximum: | 100

4. Enter abbreviation and full name of the business event, Enter Start Date, Select Planned option, Select Language and click on Location Search.
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Field name Description User action and values Comments

Abbreviation/ Name SAP HCM - 1

Description/ Name SAP HCM Functional Training - 1

Validity Start Date 01.08.2018

Validity End Date 31.12.9999

Location (1) x
» Search Term Structure Search Abbreviation and Name Search Term with Restrictions Free search

[ [%][2][]] [

Plan version Object type ObjectiD = Object abbr. Object name Start

01 F 50001313 RTC Regional Training Centre 01.0

01 F 50001327 RTC. RTC 01.0

01 F 50001345 Conference R Conference Room 26.0:

01 F 50012192 WASC WAPDA Administrative Staff College 01.0
b o1 F 50012316 ‘DG(IS)CR | DG IS Committee Room 120

01 F 50012703 iesca it iesco it center 01.0

01 F 50012839 WEAF WAPDA Enginerring Acedmy Faisalabad 10.0i

7 Entries found
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5. Select the location from search and click on ok button.

Create User Schedule x
With pattern Without pattern User-defined
Duration/days Duration/hours
3 3
Start day ®) Undefined Mon Tue Wed Thu Fri Sat Sun

Transfer Cancel

6. Enter Days and Duration and click on “Transfer” button.
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= o = SAF Create Business Event with Resources: Data Screen
Choose Detail Undo More ~

Price and Cost Assignment

Internal price: f15000 Pakistani Rupee s ==
External price: 20000 Pakistani Rupee s
Controlling Area: Cost Center:
Organizer Data
Company "

Cverview

Information

\General Description;
Notes

Nomal case

7. Enter Internal price and External price of the event with currency type and click on “Create” button in front of “General Description”.
8. Click save button to save entries.
9. Business event date is created.
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Result:
Business Event Date Created.
Note:

Use Fiori App “Training and Event Management” for Creating Business Event Date.

1.1.12 Book Attendance

In this step nominees for the training held are booked. Use the following steps to book an attendee for a business event/Training.
1. Access the Attendance Menu from the Fiori Launch PAD.

SAP 4
2 SAP Home
anagement Personnel Administration PayRoll Personnel Development  Time Management |‘|'raining & Event Managementl
Business Event Attendance Menu Business Event Room Other Resource External
Group PSV1 Type S_AHR_61011885 S_AHR_61011901 Instructor. .. ...
PSV2 5 _AHR 61011888 PO19

2. The following screen will display.
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& < o 7 Dynamic Attendance Menu

Comespondence History Edit Mote Exfended Search. ..

Choose Detail Expand Subiree Collapse Subfree Setl Access General Overview

“ Cumrent plan 01.01.2018 - 31.12.2013 All Langu
» [ General Training for officers

> [IESCO

* Unassigned business event types

3. Select the Training click more, and then book attendance.
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21 < i h!' '?

Cormrespondence History Edit Note Extended Search...

~ Current plan 05.02.2017 - 31.12.9989 All Langu:
~ 19 Islamabad Eleciric Supply Company
~ T IESCO Officer Training
~ T ALM to LM-II (T-100)
[ ALM
Line Staff (Operation / Consftructio
> [l 01.07.2015 - 08.07.2018 EN:Lin
E 09.07.20138 - 16.07.2018 EN.‘LilI
MUHAMMAL AEID
W 01.05.2015 - 08.058.2018 EN:Lin
» [ 09.09.2015 - 16.09.2018 EN:Lin
> 4k 16.09.2018 - 23.09.2018 EN:Lin
» W 01.10.2015 - 03.10.2018 EN-Lin
> [l 31.10.2013 - 07.11.2018 EN:Lin
% [ Induction Course for ALM (T-50)
[ Induction Course for LS-1l (T-150)
[ LFM-II o LFM-] (T-475)
[ LFM-II o LFM-I (T-475)
[ LM fo LFM-1 | (T-450)
[ LMl 1o LS-Il (T-400)
[ LM to LM-E (T-300)
» [1ESCO Official Training

» Unassigned business event types

Ll el Y I el o A O O 0 O 6 Ol A el N

50000243
50000389
50001316
50001330

50001324
50001325
50001326
01000713
50001334
50001325
50001329
50001333
50001332
50001317
S0001318
50001318
50001320

50001321

S0001322
50001323
50000391

Choose Detail

Expand Subtree

Dynamic Attendance Menu

Collapse Subiree

4. On next screen enter the personnel number of employee and click save.

Set Access

General Overview

Delete Access Refresh

Change Settings ...

Aftendance Book {F5
Edit Book List I
Goto Prebook {F8)
Extras Prebook List {Ctri+FB)
Seftings Replace {F7)
System Rebook Attendance (FS)
Help Cancel Fa)
Cancel (Escape) Maintain Fee List (Ctri+Fg)
GUI Actions and Settings

Appraisals

Correspondence

Exit (Shift+F3}
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ook Attendee List Data b4

(wa]

Busziness event type: Line Staff (Operation / Construction)

Attendee list &
Typ Attendee Attendee Name Crganizafional Assignment MNu... Prio... Fee
P piooorii P HAMMAD HAZAKAT KHAN IESCOD — HEAD OFFICE 1 50

Business event data
< Starl date End date Bus. event Avail Boo... WaitL Opt. Ext FB Langu... Location

B ... 09072015 16.07.2018 Line Staff ( 48 1 o 25 EN RTC

[5| To Be Rebooked Prebooked Attendeelist . Employee List Mew Enfries =

IESCO_SAP_ERP_HCM_TD_Training & Event Management_Fiori v1.2 PAGE 56 OF 69



~-
ABACUS

5. Nominee for the training is now booked.
6. A list of employees for an event using the book List can also be booked.
7. Save the Entry.

Result:

Attendance is booked.

Note:

Use Fiori App “Training and Event Management” for Attendance booking.
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1.1.13 Cancel Attendance
1. Access the Cancel Attendance App from the Fiori Launch PAD.

<  ment

Book: Attendee for
Business Event List
PVvVos

Prebook: Attendee
for Business Event
PVO02

Personnel Administration

Book: Attendee for
Business Event
PVOD

Prebook: Attendee
List for Businass
PVO05

2. The following screen will display

PayRoll

Replace
PV03

Personnel Cost Planning

Attendance Menu
PSV1

Cancel Attendance
PV04

Lock / Unlock
P14

Personnel Development

Rebook Attendance
PVO1

Lock/Unlock Event
PVG2

Training & Event Management

Book: Attendee List
for Business Event
PVO7

External
Instructor... Create
OOER
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CAD.4

=r w4 e SAP

Correspondence History Edit Node Exfended Search

s Currén] plan 0202 2048 - 31, 129900 All Langu
» [ efcials
¥ [ Ofcers

Trainings and Exams

L

[

[] Training & Development

[ Offciats

[ IESCO TRAINING

[V IESCO Training - Exams Schedule 2018
[JIESCO TRAINING AND EXAMS
[ Plan 2018

[ exam & traaning 2018

» [ IESCO Training 2015-2

» [ supl TAD

» [ Qasim Shah Trg

L " AT R T

¥ [ UAT Tranings
¥ [ Intemal Training Group UAT
s 19 Forsign Training Group UAT

v = Technical Tramings

Chooss Detail

w 01.08 2015 - 20.08 2015 EMN:Tech TF Followed Up intem 453 Avail
MUJAHID HUSSAIN

Khald Masgcd O 32000282

3 Unassigned business event types

2 Booked
(50) 07 .08 2018
(500 07.08. 2018

Expand Subines

ow

T 't Mmoo~ r"r"mM="mM™"~”"™"™""M™TrM”r*~*"~M"

3. Cancel Attendance allows to cancel booking with any Priority.
4. Cancellation reasons are specified which is then used to levy cancellation fees.
5. Move candidates up from the waiting list to fill the places that become available due to cancellations.

Collapse Subiree

S0O019TY
50001585
50012125
50012142
50012145
50012233
50012235
50012236
50012248
50012263
S0012296
50012455
50012486
50012676
50012716
0012726
00270
50012751
01002625
F1012801

Dynamic Attendance Menu

Sel Access

officials
Officarns
Tmg

TaD

Dific
IESCO TRNG
IESCO 2015
NESCO
Plan 2018
Exams bing
TRG 2%

L]

Qasim

Erain

inf tmogrp
Fam

Teth TRG
Tech TRG
HUSSAIN

Masood

General Overview Cwlete Access Refresh Change Setlings m
Book F% I Aftendance I 3
Book Lisi Edil
Prebook 5} Goda
Prebook Lisi Carte Extras
Replace 77 Setbings
Rebook Attendance {F2) System
Cancal = I Help
Maintain Fee List Cark+FE) Cancel Eucape

Apprasals

Correspondence

Exit

GUI Actions and Setlings

IESCO_SAP_ERP_HCM_TD_Training & Event Management_Fiori v1.2

PAGE 59 OF 69



ABACUS ==

= < i 1-3! :’ Dynamic Attendance Menu
Comespondence History Edit Note Extended Search_ .. Choose Delail Expand Subiree Collapse Subtree Set Access General Overview Delele Access Refresh Ch

»w Current plan 03.02.2018 - 31.12.9999 All Langu
» [ officials
[ Officers

[ Trainings and Exams

Cancel Attendance: Data b4

Attendes data

[ Training & Development Person: 01002625 MUJAHID HUSSAIN | SE;E
Momeias
[T11IESCO TRAINING

[ IESCO Training - Exams Schedule 2018

[ IESCO TRAINING AND EXAMS Booked business event

[ Plan 2018 Start date End date Bus. event ) Mumber Priority EXT & | ]

[] exam & training 2013
[ 1ESCO Training 2015-2

[ supt T&D
[ Qasim Shah Trg Cancellation reason

01.08.2018 20.05.2018 Tech TRG EN 1 50 07.08.2018 FB X

[ UAT Trainings
[ Internal Training Group UAT
~ 15 Foreign Training Group UAT

Reason canceled:l Crganizer cancels attendance booking e I Cancel %: 0

>
?
by
?
?
b
>
?
>
?
?
>
?
?

w [g] Technical Trainings
~ [ 01.05.2015 - 20.05.2015 EN:Tech TF Followd
MUJAHID HUSSAIN

sancelPayment Info [ Prebook

{50) 07 08 2013 P 01002625  HUSSAIN

Khalid Masood 0 32000282 (50) 07.05.2015 P 01012601 Mazood
Result:
Attendance is canceled.
Note:

Use Fiori App “Training and Event Management” for Canceling Attendance.
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1.1.14 Rebook Attendance
1. Access the Attendance Menu App from the Fiori Launch PAD.
21 SAP, Home

HCM General Organization Management Personnel Administration FayRoll FPersonnel Development

Time Management

Training & Event Management
Training & Event Management

Business Event Attendance Menu

Business Event Room Other Resource External Rebook Attendance Other
Group PSV1 Type S_AHR_61011385 S_AHR_61011901 Instructor..... P01 Resource....Create
P5v2 5 _AHR_61011533 PO19

QOORE

2. Rebook attendance allows to create a rebooking if an attendee booked for a business event want to change the date of the booking. This involves

creating a new booking for the new event date for the same event type. The original booking is automatically deleted.
3. Rebooking can be made with any booking priority.
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2 < a 57 Rebook Attendance: Data
=i
Attendee List Time Schedule Choose Delail Refresh More <

Person Organizational unit ~ Contact person Customer External person Company Applicant Prospect User

Person ZUBAIR AKHTAR (2] &3]

Organizational unil: NILORE :5‘1

Selection Criteria

Periody | 01.07. 2018 lof 31.12.2018

EBooked business events

Start date End date Event Language Number Pricrity Booking date

10.07 2018 11.07.2018 mintri st EN 1 30 19.07.2018

10.08.2018 12.08.2018 J.E ta SrEn EN 1 50 19.07.2018
I ) 071020138 11.10.2018 AL SH IEI-.l 1 50 06.08.2018

| Rebookings offered |

4. Select the Person, start/to dates and booked business events from the list. Click on “Re-bookings offered” button and following screen will display.
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AT

Attendee List Time Schedule

Person

Person: 01000011

Selection Criteria

Period:

Booked business events
Start date

10.07 2018
10.08.2018
e 07.10.2018

Rebookings offered

Organizational unit

SAD 4

Choose Delail i

Contact perso

ZUg

Crganizational unit: NIL¢

01.07.2018

End date

11.07 20118
12.06.2018
11.10.2018

Business event type:

Selection Criteria

Peripd]|01.07.2018

Language:

Location:

Attendes data

Person:

Business event cataleg

50012206

English

01000011

Rebook Attendance: Data

Audit Account Staff

ZUBAIR AKHTAR

Crganizafional unit: NILORE

Fre... Start dale End date Bus. event Free ... Book... Waili...
I =) .. 19072018 23072013 AOSH | 100 (] ]
B 19072018 23.07.2018 AASH a7 3 ]

Booking priority

=) Mormal booking

Essential booking

tog| 31.12.2019

&%
-E;i
H=T] e
r@:
Opti... Extermna... Firmly... Locafion
25 RTC
25 RTC
Waiting list 2

[§ Book/Payment Info

5. Select the period start/to dates, business event from catalog to which person will be rebooked and click on save button. Following screen will display.
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2 & far n..i- '? Rebook Attendance: Data

Atftendee List Time Schedule Choose Detail Refresh More ~~

Person Organizational unit ~ Contact person Customer External person Company Applicant Prospect User

Person = UBAIR AKHTAR Z | &4 |
Organizational unit: NILORE 2
Selection Criteria
Period: |01.07.2018 fo: |31.12.2018
Booked business events

Stari daie End date Event Language Mumber Priority Booking date External event
10.07.2013 11.072013 mintr stt EN 1 50 19.07 2018
19.07.2013 23.07.2013 ADQ 5 EN 1 50 06.05.2018
10.08.2013 12:08. 2018 J.Eto SrEn EN 1 50 19.07.2018

] Success X

Attendance was rebooked
| § S SS———S—————__—————_—_—<—=“=5"™—5—5—5__x_xmmmxmm=—=<—=<=€—<—€—=x—x—x=c=5=5=€™5€ —5—5—5—€—_ _\c - _—_—_»_ _—_—_»_yg , ,::,=———————w—m——— — —  ——w——»”_hi.__,.,..,....,._—_— ., .,

Result:
Attendee is rebooked to a new business event of the same business event type.

Note:

Use Fiori App “Training and Event Management” for Rebooking Attendance.
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1.1.15 Trainer Assignment
1. Access the Rebook Attendance App from the Fiori Launch PAD.

seneral Organization Management  Personnel Administration PayRoll FPersonnel Bevelopment

Resource Resource Employee List Attendance List Create Business
Equipment Reservation 5_PHS_46000432 S_PHS9_45000433 Event Without
5_AHR_81016224 S_ALR_B7014087 PVl

Cancellations per Attendes’s Prebookings per Dynamic Display Business
Business Event (Qualifications Business Event Information Menu Event
5_PH9_46000424 S_PH9_46000429 5_PHZ_46000427 PSV3 PV1B

Building Address Ad Hoc Query Business Event Time Schedule HR Seniority for
S_AHR_61011343 S_PHO_48000535 Dates S_AHR_61011344 Training
5_AHR_G61016219 HRSNR

2. Trainers can be assigned internally and externally as per requirement. Following screen will display.

Time Management

‘Training & Event Management

Change Business
Event
PV1A

Location
5_AHR_G1011841

Trainer
Assingments
ZHR_TRAINER

Attendee's Training

S_PHO_45000431

Control for Dynamic
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& S as SAP Trainer Assignments

Save as Variant... More ~-

Selection Screen

* Business Event / Training:
External Trainer:

Intemal Trainer:

3. Select the relevant Training and Trainers from attached lists. It depends upon the requirement but at least one trainer must be selected from External/
Internal list to execute the process. Following screen will display.
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Object 1D (1) 9
» Restrictions b
k| 2]]Q] [«
ObjectiD = Start End Date Object name
50012417 18.07.2018 22.07.2013 New Exam
50012419 18.07.2018 22.07.2018 Exams &
50012425 01.03.2018 02.08.2018 Junior Engineer to Senior Engineer
S0012430 12.07 2015 20.07.2013 Ministerial Stafi
50012431 19.07.2018 19.07.2013 New BE Exam2
50012432 19.07 2018 23.07.2018 New Exam2
50012433 01.09.2018 02.09.2018 Safety Training Oct
50012435 19.07 2018 23072018 New Exam3
50012436 19.07 2018 19.07.2018 New BE Exam3
50012437 19.07. 2018 23.07.2018 Audit Account Staft
50012435 19.07.2018 23.07.2013 Audit fAssitant aff
50012454 01.07.2018 23.07.2018 Ministerial Stafi
S0012459 01.01.2018 15.01.2018 Meter Readers Training
S0012650 06.08.2015 07.10.2018 JMC UAT
50012751 01.08.2013 20.08.2018 Technical Trainings
50012508 05.03.2015 27.03.2018 JMC UAT
500125808 04.03.2018 05.05.2018 JMC UAT
50012851 2203.2018 10.04.2018 JMC UAT
50012852 22.03.2018 10.04.2018 JWC UAT
50012945 01.08.2018 03.08.2018 AP HCM Functional Traini

78 Enfries found
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4. Select and enter External Trainer from the available list and click on “Execute” button. Following screen will display.

&4 <

Print More +

o
nf

™

Training; SAP HCM FUNCTIONAL TRAINING

Validity 01.08.2018-03.08.2018

Assign Training Topics to Trainer

Trainer: IESCO INSTRUCTOR IRFAN HAMID

Start Date

01.08.20..
02.08.20..
03.08.20..

End Date

01.08.2018
02.08.2018
03.08.2018

St Time

End Time

00:

00:

oo:
0oz
100
100z

oo
oo
oo
oo

Course Topic
ORGANIZATIONAL MANAGEMENT AND PERSONNEL ADMINISTRATION
Time Management and Payroll Processes

other Processes and Reports|

A=)

00:

00:

5. Select dates and enter course topics. Click on “Save” button.
6. Similarly, internal trainer with course topics can be assigned through this process.

Result:

Trainers are assigned to the relevant training.

Note:

Exit
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Use Fiori App “Training and Event Management” for Rebooking Attendance.
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