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Manager Self Service

1 Purpose
Document
Manager can view data of subordinates through Manager Self Service.

1.1 Process Steps
1.1.1 My Team

Use
Following steps are followed.

Procedure
1. Access the activity using one of the following navigation options:

MSS Menu UserPasswordLogon to

Login Address http://ac-hana-2.abacus-global.com:50300/irj/portal
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2. Click Log on button.
3. On the next Screen, Click on the right corner of My Team tab.
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4. Manager’s sub ordinates are display.
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1.1.2 Approvals
Manager approves leaves of subordinates.

Use
Following steps are followed.

Procedure
1. Click on Inbox icon.
2. Click on the Leave request.
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3. On next “Approve Leave Application” Screen click on Approve button.
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Result:
 Employee leave is approved through ESS/MSS leave workflow.
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