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Loan Receiving Process

1 Purpose

The purpose of this document is to describe the business process of receiving material from other disco on loan basis.

Prerequisites
The user department identifies the need for a material. Material Management Department creates Loan Purchase PO. User will then receive Loan Material against
that Loan Purchase PO and will return that material against that Loan Purchase PO.
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1.1 Process Steps

1.1.1 Loan PO Creation and Goods Receiving

Use

Following steps are followed during the loan receiving from other DISCO.

Procedure

1. Open “Create Purchase Order Advance” App. from Fiori Launchpad.

2. Select Document Type: IPO5 IESCO Loan Purchase and Enter Vendor.

3. Enter Material, QTY and Price.

4. On Purchase Order: Initial Screen enter the following data; then choose Enter:

Field name Description User action and values Comment
Purchasing As per requirement 1000
Organization

Purch. Group As per requirement 052

Material As per requirement 10123

QTY As per requirement For example: 5
Plant As per requirement For example: 200
Vendor As per requirement 10000020
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& < & SAP Create Purchase Order

Create Purchase Order

| Cancei | ESystem | | Documnent Overview On | iCreaIe! !D'her Purchase Order| ?Hoiji | Check iDispIa'.r Messages! | Print Preview | i?u'lessag-

=5

iCAD.4
"
|P.1enu wl 1 Save Eack| !E:il
IESCO Loan Purchase e Vendor
Delivary/invoice| ondiifns ~ Texis  Address = Communication
Purch. Org. 1000 alerials Management
Purch. Group 052 A &0 MM
Company Code Tooo | IESCO
[==1
1251
.. Hm A Malerial Short Text
|z| 10 10123 Neter Wire

5. Press check and then save Purchase Order: 7500000009
6. Open “Print Purchase Order” App. from Fiori Launchpad.

7. Enter Purchase Order Number in Document Number.

10000020 MERCO

Doc Date 15.04.2018

Pariners ~ Additional Data =~ Org. Dals = Status LC Data  Paymeni Processing  Incoterms

5 M D 15.04.20. 1,500.00 PR 1 M CABLES... IZS5CORS Rawa...
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| Menu | | Save as Variant | | Back| |Exit| |Cancel| | System - || Execule]

Purchasing Document Data

Document Number : 7100000177

Supplier

Purchasing Organization
Purchasing Group
Document Type

Document Date

8. Press Execute.
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E’ Message dufput

i M| Bt iExit! @Cancel! iSyslem v st Coum| i Colimn Le Colmn Rght | Last Cokimn . Sat i scending Orcr Sort n estenting Orde| Seetl I Descecl Al : SelFiey :Ounert Laju| | Listes..| | Ouput Wessag| I:I

b
Purch.Doc, Vendor ~ Mame 1 Pr Doc, Date
Msg. Lng Partner  Role Created On Tame  Time N User Name  Qutput Device Name  Fax nunber
H
7100000177 10000000 Pak Elektron Limted 051 19,04, 2018

I:l INEU EN 10000000 LF 19.04.218 16:40:34 3 M-I LPOL

N

9. Tick the PO Line and press “Display Message”. At next screen, tick Print Now and press Print Preview.

5 ipeil
Message Defils fE/‘-iﬂ’fF'ﬁﬁié

Chrg, ETanF'nnlﬂul i F4JE
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Piinl Pieview of LPO1

SAP.d 1*rink Preview ot LI *U1

Menu o | |Boach | |Fuil| | Ganeet | | System |

(;: P OFFIC(EMO‘i TPEM MANAGEI#) IESCO
= 2 ateria anageme
'JI-_j IESCO, Islarngbad

Teol: Ext:, Fax No.

PURCHASE ORDER

P.O. No. 7100000177 Dated. 19.04.2018

10000000

SUMECT:

Relomme:

TESUO as Plea:ed to rLlCe "PURLCHASE ORDER" for the fupply of under noted material st the rates meationed
hereunder, subjcct ta the gencml conditions of the contract far purchasc, WAPDA purchase procedurc dated 12.08.1964 (amcnded
to-date) ard special conditions laid down in ths purchase order:

A.  DESCRIFTION OF STORES.
Prscription |unn|a._.m,| u-lrm.:-l vu.--:ol GST (%)
CET

B 5..'0:] 25, 000.¢] 475, 00000 5.00 (0 W}

:

b | LSA (200} [E]--| 3¢ hana 2

10. Press Print button to send print to printer.
11. Open “Post Goods Receipt” App. from Fiori Launchpad.
12. Select Action as Goods Receipt and Reference as Purchase Order.

13. On the General tab page of the Header Data, choose Collective Slip from drop down and then select the checkbox Print via Output Control.
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. Goods Receipt Purchase Order 7500000009 - MM-02

Goods Receipt Purchase Order 7500000009 - MM-02

[ =] | General Vendor

Document Date 19.04.2018

Postin

Line Mat. Short Texi

[ 4 Meter Wire

14. Also maintain any other required data.

Additional Header

Delivery Mote
Bill of Lading

GRAGI Slip No.

|Check || Post| | Help |

¢|la| m GR
Vendor MEPCO
HeaderText
EUn .. o Profif Center

i 10200
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15. If a serial number profile is defined in the material master then also enter serial number.
16. Check the document
17. Choose Post (Ctrl+S).

Result
You have posted Loan Receiving document: 5000000316
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1.1.2 Print Goods Received Note

Use
This procedure explains the Goods Received Note Printing.

Procedure
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1. Open “Output Material Documents” App. from Fiori Launchpad.

2. Enter Material Document Number and press Execute.

& < & SAP
|I';'!enu \;' | Save as ‘-.faﬂanl...-i i.BacIu:.i EI !CEHEET_! | System \;n !Execule_
Messages
Ouiput Type

Transmizssion Medium
Sort Order

Processing Mode

Goods Movements

Material Document Year

Material Document

3. Tick line item as OK and press Print Preview.

o1

2018

Emunooualal

Materials Management Training Document

PAGE 12 OF 23



4
ABACUS

==

A& < © SAP

Menu v| |ﬁ |@I |Can|:.el| !Sl_.'slem v| iF'mcess| m|@| |Selecl Al

3] B & B & F3]

]

Mat. Doc. Item Dut. Med Material Descr.

} B B B BE P
5000000318 1 7ZwEl 1 10123 Meter Wire 200 203

e | B B [ P

4. Press Print Preview.

= | ==
Plnt SLec
| &

| &
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SAP GUI for HTML

Cutput Device

_ Page selection

Spool Request
MName
Title

Authorization

o

poal Control

~ | Print Mow

~| Delete After Oulput
New Spool Request
Close Spool Request

Spool Retention

Siorage Mode

Mustrast Froos M ande Mlassnmanndo

Print

1 oo

SMART

Beispieldrucker. Mit SPAD anpass

LPO1 |MM-086
Mumber of Copies
MNumber 1
Group (1-1-1.2-2-23 33 )
Cover Page Settings
& Day(s) SAP cover page Do Mot Print
Print only e Recipient

Department

G FTIL Preview

= Prnl

x
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5. Press Print Button and on the next screen press print.

rint Prowvicw of | ol

Mot | | Bauk| |Exil| [Canvel| | Systom |

smark.pdl

1=

Print Proview of LPO1

ISLAMAEAD ELECTRIC SUPPLY COMPANY

Goods Recieved Note

| 74concn17a | bate | 20 n4 201a | ARN No. | snonoanain

| Purchase Order

| Data | 2 04 201m

| Date | | Vender Code

HNo.
Etore MName:

[ ek Eiektron Limited

I 10000000

| 2oc [iE8CO RS Additionsl MNote

5.No | Stock
Code

Vender Value
[Ex. Tax)

Storage Location

Rumarks

Iterm Duscription Total |
P.O. Qty | aty. I

U3 BS Twp Spen Yacd 2 ouu.ug

Total 2,000.00

=+

D34 (200}

ac-hang-2

Result

Goods Received Note Print is Done.
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1.1.3 InvoiceVerification (Invoice)

Use
Payable to other DISCO is booked here.

Procedure

1. Open “Create Supplier Invoice Advance” App. from Fiori Launchpad.

2. If adialog box appears, enter Company Code 1000.Select the Basic data sub-screen and make the following entries:

Field name Description | User action and values Comment
Transaction Invoice
Invoice date Date of the invoice (for
example, today)
Amount Invoice (overall) amount (incl.
Tax) or (without tax)
Calculate tax Mark the flag “X”
3. Go to the tab strip “PO reference” and make the following entries:
Field name Description User action and values Comment
Purchase Relevant Purchase Order 7500000009
Order/Scheduling Number
agreement

Choose Enter to get the PO data in the Item screen. Make sure that all relevant PO data is listed in the Item screen.

3. Choose Simulate to simulate the invoice values. A dialog boxSimulate Document in Document currencyappears. Check that the balance has the amount 0

and choose Back.
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4. Yellow messages are warnings and Red messages are show stoppers. Fix red messages and choose Post to save the transaction. A message appears that
will confirm posting and also advise if it is blocked for payment.

a8 <
ey

—

| Menu |

Transaction
E=]

Eagzic Data
Invuoive dale
Moating Datc
Amount
Tax Amount
Text
Paymt ferms
Baseline Date
Company Code

Lot Mo

Mo Neforcncc

Due immediately
19.04.2018

1000 IESCO Islamabad

C/L Account Matcrial

Pumchiase Order/Scheduling Agreemenl

B tem

] 1

Result

Srmount

Cuantity
7y 500.00

The invoice is booked. 5100000124

I wive m
Maymcnt Dctaila Tax Withholding tax Amount split Contacta
139.04.2018 Releiemee
19.04.2018
7 ,500.00 PER Calculate Tawx

VO (Zero Rated)

~ 7500000003 D“

Or =

Purchase o... ltam
S m D 75000000. 10

Entcr Incoming Invoice: Company Codc 1000

Enter Incoming Invoice: Company Code 1000

4 ' Backf éExil ' | Cancel | | system e | gshow PO Structure ' | Show Worklist | ' Other Invoice Document | ' Hold Simulate |

[+& ] Dalance

s, Supplier Q010000020

MEPCO

Khaniwal Road

66000 MULTAN

PAKISTAN

=

Layout

PO Text
Meter Vire

0.00 FPER

Guudsiser vice ilems
All information

Tazc:o | Mo (A Soect
o
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1.1.4 Loan PO Change and Goods Return

Use
Following process steps are followed during the goods return to other DISCO.

Procedure

1. Open “Change Purchase Order Advance” App. from Fiori Launchpad.

2. On Purchase Order: Initial Screen enter the following data; then choose Enter:

Field name Description User action and values Comment
Purchase Order As per requirement 75000000009
Material As per requirement 10123

QTY As per requirement For example: 5
Plant As per requirement For example: 200

3. Insecond line item, enter Material Code, QTY, Price, Plant and tick the Return Box.
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& < & SAP IESCO Loan Purchase 7500000009 Created by MM-02

’.‘_.':' P4 |ESCQ Loan Purchase 7500000009 Created by MM-02

| Menu ~ | 1 g | Back | !Exili | Cancel | | System «| | Document Overview On | | Create | | Display/Change | | Other Purchase Orderfg: Print Preview | | Messages| |Help| | Personal Seffing |

W Vendor 10000020 MEPCO mcc. Date 15.04.2018

Status LC Data  Payment Processing Incoterms

Delivery/invoice Condtions ~ Texts  Address Communicafion Pariners ~ Additional Data

Purch. Org. i 4 aterials Management
Purch. Group 052 A0 MM
Company Code SCO
=l
B lim A Material Short Text PO Quantity OUn C Deliv. Date Met Price Curr... Per OPU Mati Group  Pint Stor. Location

SEEEE N e e
[ ] PR
4. Press Check and then Save Purchase Order: 7500000009

5. Open “Post Goods Receipt” App. from Fiori Launchpad.

6. Select Action as Goods Receipt and Reference as Purchase Order, you will have Movement Type in line item as 161.

7. On the General tab page of the Header Data, choose Collective Slip from drop down and then select the checkbox Print via Output Control.
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Goods Receipt Purchase Order 7500000009 - MM-02

Goods Receipt Purchase Order 7500000009 - MM-02

. El |Back

. ! !Exil! :Cancel! | System | !Hide D\r&ruiew: IRestartl |Hold i m ! Postl | Help!

I =P P = 'ﬁl Praka i~ IV | (I; J Q | ii GRQQQ
! =] ! General  Vendor Additional Header
- Document Date 19.04.2018 Delivery Note Vendor MEPCO
Posti e = T T T = Eill of Lading HeaderText
= 71 |Collective Slip GR/GI Slip Mo

Line Mat. Short Text .. OK  Otyin UnE EUn Sloc
Tl

Profit Center WIP Ba
1 Meler Wire

5

g
7 oo

8. If a serial number profile is defined in the material master then also enter serial number.

9. Check the document for any error.
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10. Choose Post (Ctrl+S).

Result

You have posted loan issuance (return) document.5000000317

1.1.5 Invoice Verification(Credit Memo)

Use

Already booked payable to DISCO is cleared here.

Procedure

1. Open “Create Supplier Invoice Advance” App. from Fiori Launchpad.

2. If adialog box appears, enter Company Code 1000 select the Basic data sub-screen and make the following entries:

Field name Description | User action and values Comment

Transaction Credit Memo

Invoice date Date of the invoice (for 19.04.2018
example, today)

Amount Invoice (overall) amount (incl. | 19.04.2018
Tax) or (without tax)

Calculate tax Mark the flag “X”

3. Goto the tab strip “PO reference” and make the following entries:
Field name Description User action and values Comment
Purchase Relevant Purchase Order 7500000009

Order/Scheduling

Number
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‘ agreement ‘ ‘

Choose Enter to get the PO data in the Item screen. Make sure that all relevant PO data is listed in the Item screen.

5. Choose Simulate to simulate the invoice values. A dialog boxSimulate Document in Document currencyappears. Check that the balance has the amount 0
and choose Back.

6. Yellow messages are warnings and Red messages are show stoppers. Fix red messages and choose Post to save the transaction. A message appears that
will confirm posting and also advise if it is blocked for payment.
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2 < o SAP Enter Incoming Invoice: Company Code 1000
-:-l;’ Enter Incoming Invoice: Company Code 1000
| Menu | 4 g |Back | | Exit| | Gancel | | System | | Show PO Structure | | Show Worklist | | Other Invoice Document | | Hold | S
Transaction st (&6 - ] Balance 0,00 PKR
Basic Data  Pa 3 [ax Withholding tax Amount split Contacts > <= Supplier 0010000020
Document date 1%.04.2018 Reference MEPCO i
Posting Date 19.04. 2048 Khaniwal Road
Amount y o0 . OO PER Calculate Tax 66000 MULTAN
Tax Amouni VO (Zero Rated) e PAKISTAN
Text
Paymt terms Due immediately
Baseline Date 193.04.2018 .
Company Code 1000 IESCO Islamabad
Lot Mo.

PO Reterence G/L Account Matenal

e T e S e s g areor =t | o | Goods/service items
Layout All information
™ Hem Amouni Quantfity Or.. % Purchase o... Hem PO Text e (M. | B e
1 7.500.00 5 M 75000000 10 Meter Wire =
[ili] 2 7,500, 00 5 M I 75000000.. 20 Meter Wire =

Result
Credit Memo is booked:5100000125
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