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Loan Issuance Process

1 Purpose

The purpose of this document is to describe the business process of Loan issuance from inventory.

Prerequisites

Other Disco requests for a material on loan basis. Materials Management Department will create a PO of Loan Issuanceto Other Disco. Material will then be
issued against that Loan PO. Material once returned will also be received against same PO.
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1.1 Process Steps

1.1.1 Loan PO Creation and Goods Issuance

Use

Following process steps are followed during the goods issuance for loan purpose.

Procedure

1. Open “Create Purchase Order Advance” App. from Fiori Launchpad.

2. On Create Purchase Order: Initial Screen enter the following data; then pressEnter:

Field name Description User action and values Comment
Vendor As per requirement MEPCO
Purchasing As per requirement 1000
Organization

Purch. Group As per requirement 051

Material As per requirement 10123

QTY As per requirement For example: 5
Plant As per requirement For example: 200

3. Infirst line item,enter Material Code, QTY, Price,Plant and tick the Return Box.
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& ¢ & SAP Create Purchase Order

Create Purchase Ordar

i Eacki iEinE |Cancel| | System +| | Document Overview On: iCreate; EOlher Purchaze 0rder| EHo{d|iDisplay Messagesg | Print Preview| |Messages|
Vendor m”" LEQCC I Doc. Date 22.04.2018 | A |

# !Heade;

A .ﬁ Short Text P&Dm C Deliv. Date  Met Price Curr... Per OPU I'u'IaHGruupb Slo
! Meter Wire M D 04.05.20. 1,500.00 PKR 1 M 14000

PKR 200
|@. = | s |; I i I b 7 | T |ﬁ | Defaulf Values Addl Planning ]
|25] fem [10]10123 , Meter Wire v |Aalv
Material Data =~ Quanfities'Weights =~ Delivery Schedule = Delivery = Invoice  Condifions ~ Account Assignment  Texts  Delivery Address ~ Confirmations =~ Condition Confrol = Refail  Spec
Cuantity 5 M et 7,500.00 | PKR

4. Press Check and then Save Purchase Order: 7500000010
5. Open “Print Purchase Order” App. from Fiori Launchpad.

6. Enter Purchase Order Number in Document Number.
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7. Press Execute.

| Menu v |Sav..'e as Variani | Back§ E:{it! |Canne|§ |5:.'slem v

Purchasing Document Data
Document Humber
Supplier
Purchasing Organization
Purchasing Group
Document Type

Document Date

L0000 77
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B (oW Message Outpu E

o Mescage Output

ey | Backé ;E):ité ;Earcelé Sptem vé FistColumn | |Coum L | Colum Right| a5 Colamn Srin Asding O eri Sorin Descndng O \ \ Seked Al I Deselot AL |Se Fiter | Curen La‘;ouli st s | Oufputessage

B | :
i Message Details  (Sniféfe)
Purch.Doc. Vendor  Name 1 PGr Doc. Date
Msg. Lng Partner  Role Created On Tane  Time N User Name  Output Device Name  Fax nunber Chng. T P 'E'WHEE
B
7100000177 10000000 Pak Elektron Limted 051 19.04,2018
D ZNEU EN 0000000 LF 19042018 16:40:363  WM-02 LPO1
B

8. Tick the PO Line and press “Display Message”. At next screen, tick Print Now and press Print Preview.
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9. Press Print button to send print to printer.

Mol Mreview ol LMC1

el I freview ol LI'DY

— OFFICE OF THE MANAGER IESCO
1= {Material Managemeant)
IESCO, Islamabad
Tel: Exc:, Fax Mo

PURCHASE ORDER

2.0, Mo. 7100000177

Cated. 18.04.2018
10000000

Beferonee:

IESCEY e plenoed ppy of nder moted mncerial At the moed menrioned
anrsmmder, crhjme T the Annrme irchace, WABA parchane armoedurs dured 13 58 1984 [amended
“n dntey and cpeaind annditons i = pirahas, -

L DESCRIFTION OF STORES

Mar | Description Iu_-m_l Quantity

s TPLIRCHASE ORDER™ for he

Unit Price | Value wio GIT (%) Grand Toral
_ G3T

T2 soen | P ERETE | sz, 000.¢] 273, 000 co c.00 404 475, 000.0]
Teatml || crom mmwrmmn swcwsmeowoie amomesen o ) PRI

4

B L U TSl ac hara 2

10. Open “Post Goods Movement” App. from Fiori Launchpad.

11. Select Action as Goods Receipt and Reference as Purchase Order, you will have Movement Type in line item as 161.

12. On the General tab page of the Header Data, choose Collective Slip from drop down and then select the checkbox Print via Output Control.
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2 < & SAP Goods Receipt Purchase Order 7500000010 - MM-06

Goods Receipt Purchase Order 7500000010 - MM-06

|Me11u v_| : @:__Eazl |E| E_Canc&ll ESystem v| iShow Dv&miewi |R&start| |__[-E|CI_ED' |@| | Help|
I Goods Becaint I w Lgﬂminmhl v : |€|€| ii GR goods receipt 101

"

|E| General  Vend Qg g al Header
Document Date 22.04.2018 Delivery Mote Vendor MEPCO
P ostin ks e Bill of Lading HeaderTexi
=) Collective Slig ¥ GRIGI Slip No.
Line Sta... Mal. Shori Text Qty in UnE EUn SLeoc Profit Center WIP Batch Baich Valuation T...
:1:'li Meter Wire m 5 u RS Bwp Open Yard Feoo D B

13. If a serial number profile is defined in the material master then also enter serial number.

14. Check the document for any error.

15. Choose Post (Ctrl+S).
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Result

You have posted loan issuance document.5000000327

1.1.2 Invoice Verification (Credit Memo)

Use

Receivable is booked against other DISCO.

Procedure

1. Open “Create Supplier Invoice Advance” App. from Fiori Launchpad.

2. If adialog box appears, enter Company Code 1000 select the Basic data sub-screen and make the following entries:

Field name Description | User action and values Comment

Transaction Credit Memo

Invoice date Date of the invoice (for 22.04.2018
example, today)

Amount Invoice (overall) amount (incl. 7,500.00
Tax) or (without tax)

Calculate tax Mark the flag “X”

3. Goto the tab strip “PO reference” and make the following entries:

Field name Description User action and values Comment

Purchase Relevant Purchase Order 7500000010

Order/Scheduling Number

agreement
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Choose Enter to get the PO data in the Item screen. Make sure that all relevant PO data is listed in the Item screen.

and choose Back.

will confirm posting and also advise if it is blocked for payment.

Choose Simulate to simulate the invoice values. A dialog boxSimulate Document in Document currencyappears. Check that the balance has the amount 0

Yellow messages are warnings and Red messages are show stoppers. Fix red messages and choose Post to save the transaction. A message appears that

Menu ~ | 4 Dack | | Cxit | | Cancel | | System ~ | | Show PO Structure | | Show Worklist | | Other Invoice Document | | Tlold |

Transaction ICn:-diI Memo I
| 2=t |
Nasic Nata Payment MNetails Taw Withhalding tax
Document date FF_.O4_FOTA Reference
pn-sﬁng MNate FF.O4_ PR
TR

Amount I T2 500.00 I

Tax Amount

Text

Paymt terms Due immediately
MNaseline Nate PP_.Na2_F01AR
Company Code 1000 ICSCO Islamabad
Lot Ho

PO Reference Gi/L Account M atsrial

Amount spit

W0 (Zcro Ratcd)

Purchase Crde/Scheduling SAgiesmenl

FEOMOONOE N

&1 1tom Amount Liuantity
[==] 1 7.E00.00

Result
Credit Memo is booked. 5100000135

...
E M

|

Calculate lax

1'urchasc o...
75000000,

Contact=

nom
10

Enler Inncormming Invoice. Company Code 1000

Crnter Incoming Invoice: Company Code 1000

[ ) Nalance 0.00 PKR

S e Supplis: 0010000020
] MEPCO
Khnaniveal Riuaal

G000 ML TAN

PAKISTAN
= |85 |
=
Guodsiservice ilerns
Layout All informafinn
LRSI (e § fax... M. A
Mctor Wirc .
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1.1.3 Loan PO Change and Goods Receiving

Use

Following steps are followed during the loan receiving from other DISCO.

Procedure

1. Open “Change Purchase Order Advance” App. from Fiori Launchpad.

2. On Change Purchase Order: Initial Screen enter the following data; then choose Enter:

Field name Description User action and values Comment
Purchase Order As per requirement 7500000010
Material As per requirement 10123

QTY As per requirement For example: 5
Plant As per requirement 200
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and

[Menu |

IESCO Loan Purchase 7500000010 Created by MM-06

IESCO Loan Purchase 7500000010 Created by MM-06

wiaua |3ack||Exil| |Cancel| | System | | Document Overvien On | |Create | | Display/Change | Other Purchase Order |

IESCO Loan Purchase

« | 7500000010 Vendor 10000020 MEPCO Doc. Dale 22.04.2018
I-.’ﬂ | Deliveryinvoice Conditions  Texts  Address Communication Parinzrs Addfional Data  Crg. Data Status LC Data Payment Processing
Purch. Oig 1000 | Materials Managemeni
Purch. Group 051 I MM
Company Code 1000 | IESCO

3|
A 1 Short Text PO QuantE OUn C Deliv Date  NetPrice Cur... Per
10123 Metzr Wire 5 M D 04£.05.20. 1,500.00 PKR A
10123 Metzr Wie 5 M D |04.05.20_. | E_ 1,500.00 PKR 1
I PER.
il PKR

3. Press check and then save Purchase Order: 7500000010

4. Open “Post Goods Receipt for Purchase Order” App. from Fiori Launchpad.

5. Select Action as Goods Receipt and Reference as Purchase Order.

|Check | Display Messages | | Print Preview| |Messages | [Help | Persona Setting |

Incoterms

OPU Matl Group Sior. Location

Bath &
N 14000 200
N 14000 200
200
200

6. On the General tab page of the Header Data, choose Collective Slip from drop down and then select the checkbox Print via Output Control.
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& < @ SAP Goods Receipt Purchase Order

e

Menu - , _

T

Goods Receipt Purchase Order i

1 E !Eack| iExil| iCanc&I| !S;-.n'stem vi iShcw D\rerw'ewi |Restarl| EHuIdE Ch&ca

=

Duuchbace Oodar

=l

General VendgL o Sa e Additional Header
Document Date 22.04. 2018 Delivery Note
Posting Daje .22 D4, 2018 EBill of Lading
- Collective siin GRIGI Slip No.
Line Sta... Mat Shorl Text QK Oty in UnE
[1 | m  Meter Wire =

7. Also maintain any other required data.

8. If a serial number profile is defined in the material master then also enter serial number.

9. Check the document

10. Choose Post (Ctrl+S).

Vendor MEPCO

HeaderText

EUn SLoc

M RS Fwp Open Yard
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Result
You have posted Loan Receiving document: 5000000328

1.1.4 Print Goods Receipt Note

Use
This procedure explains the Goods Received Note Printing.

Procedure
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1. Open “Output Material Documents” App. from Fiori Launchpad.

2. Enter Material Document Number and press Execute.

[Rﬂenu x:' | Save as ‘-.-faﬁanl...-i j.Bat:Is:.E E}ut: !CaﬂBET! [ System x-_r- Execule_i

Mes=zages
Cutput Type to
Transmission Medium to
Sort Order o1

Processing Mode 1

Goods Movements

Maferial Document Year 2018

Material Document 5000000318 o

Materials Management Training Document
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3. Tick line item as OK and press Print Preview.
& < © SAP

Menu v, |ﬁl |ﬁl |Can|:.el| !5'_.'slem v| iF'mcess| |F'rint preview

|E| [ setect Al

=2 B ) B & 5 = | &=

Mat. Doc. Item Out. Med Material Descr. Pint SLec

E | B B B B &
000000318 1 ZWE1 1 10123 Meter Wire 200 203

. | | B & = | &
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SAP GUI for HTML

Maatrudd Froea Mande koo snoaonde
Print ¥
2ril t

Outpui Device S Beispieldrucker. Mit SPAD anpass E

Page selection

Spool Request

Name SMART LPOL | MM-0O6

Title

Autheorizafion

Spool Control Mumber of Copies
~| Print Mow Number J1
<1 Delete After Culput ] Group (1-1-1.2-2-2 3-3-3,...)

| Hew Spool Request

Close Spool Request Cover Page Settings
Spool Retention 8 Day(s) SAP cover page Do Mot Print e
Slorage Mode Print onky e Recipient
Department

; ; £2  Camis g N R
4. Press Print Preview. (a v iz Print
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5. Press Print Button and on the next screen press print.

& < @ SAP

Menu~| Back| |kxit| |Cancel| | System |

I=ESTL

Print Preview of LPO1

Print Preview ot LFU1

ISLAMABAD ELECTRIC SUPPLY COMPANY

Goods Recieved Note

Purchase Order
Agreement No.

7100000178

Date
Date

20.04.2018

GRN No.
Vender Cede

Store Mame:

S Nn

200 I IESCO RS Rawalpindi Additional Mot

tam Description

Linit

Tatal

5000000318
10000000

Cate | 20.04.2018
Pak Ewektron Limited

Staragn Location

Veandar Valua
(Ex. Tax)

F.0. Oty

1.00

o0 203 Be up dpen vard

2,000.00

2.000.00

g

+

b DS4 (200} [E]- ac-hana-2

Result

Goods Received Note Print is Done.
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1.1.5 Invoice Verification (Invoice)

Use

Already booked receivable against DISCO is cleared here.

Procedure

1. Open “Create Supplier Invoice Advance” App. from Fiori Launchpad.

2. If a dialog box appears, enter Company Code 1000. Select the Basic data sub-screen and make the following entries:

Field name Description | User action and values Comment

Transaction Invoice

Invoice date Date of the invoice (for 22.04.2018
example, today)

Amount Invoice (overall) amount (incl. | 7500.00
Tax) or (without tax)

Calculate tax Mark the flag “X”

3. Goto the tab strip “PO reference” and make the following entries:

Field name Description User action and values Comment

Purchase Relevant Purchase Order 7500000010

Order/Scheduling Number

agreement

Choose Enter to get the PO data in the Item screen. Make sure that all relevant PO data is listed in the Item screen.

5. Choose Simulate to simulate the invoice values. A dialog boxSimulate Document in Document currencyappears. Check that the balance has the amount 0

and choose Back.
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6. Yellow messages are warnings and Red messages are show stoppers. Fix red messages and choose Post to save the transaction. A message appears that
will confirm posting and also advise if it is blocked for payment.

2 < & SAP Enter Incoming Invoice: Company Code 1000
SAP Enter Incoming Invoice: Company Code 1000
|I\-.'!enu \/_: 1 .Eack.: |EXI| ;.Cancei: :.System v E.Show PO Structure | ;éhow Worklisl.: :.Other Invoice Document | ;i—!old_ﬁ Simulate |
Traneaction Invoicz - OO Balance 0. 00 PER
El
Basic Data  Payment Details Tax = Withholdingtax ~ Amountspiit  Contacts > ... Supplier 0010€00020
Invoice date Reference MEPCO
Posting Cate 22.04,2018 Khaniwal Road
Amount 7,500.00 PKR Calculate Tax 66000 MULTAN
Tax Amount V0 (Zero Raled) £ PAKISTAN
Teat 12
Paymt femms= Due immediatehy ._@ |
Baseline Date 22.04.2018
Company Code 1000 IESCO Islamabad
Lot No.
PC Reference = GIL Account = Material
Purchase Crder/Scheduling Agreement w 7500000010 | o | Gocods/zervice items
Layout All information
T Item Amount CQluantity Or.. B Purchase o... ltem PC Text Tax... N.. A Acc
O 1 7,500.00 5 M D?soooooo.. 20 Meter Wire -
2 M 75000000.. 10 Meter Wire T
oy
[y

Result
The invoice is booked. 510000136
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